King Philip Middle School
STUDENT/FAMILY HANDBOOK
2017-2018
Lead Learner/Principal's Message
Students and Families, on behalf of the King Philip staff, welcome to another
fantastic school year! We want your middle school years to be memorable, and
we work diligently as a staff to create an environment where you can flourish
during these critical years. However, we need you to partner with us to continue
KP’s tradition of excellence. We need you to be active citizens and leaders in our
KP community and hope that you will take advantage of as many school activities
as possible for learning and fun.
Being rooted in character means understanding that “Character Counts at KP.” If
you dedicate yourself to being a student who is RESPECTFUL, RESPONSIBLE, and a
GOOD CITIZEN, you will find success here. We look forward to working with you
to create an unforgettable educational experience!
Clear Paths - Bright Futures - No Limits!
Joy K. Wright
Lead Learner/Principal

This handbook belongs to:
NAME :_____________________________________________________
TEAM:________________________ADVISOR:____________________
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Frequently Asked Questions
More detailed information about these topics is available in the body of the
handbook.
How do I report an absence to school?
Call 860-233-8236 between 7am and 4pm. Use voice mail box #2399. Provide a
written note.
What if I am late to school?
Report to the office, sign-in, and get a late pass. Bring a note from a parent/caregiver.
How do I access bus transportation if I am eligible for transportation?
The Transportation Office sends this information to all families in early August.
What if I live within the 1.5 mile limit? The West Hartford Public Schools has a Vacant Seat Program
for available space on school buses. The program opens on October 2nd, and requests must be made
through the Transportation Office.
When is breakfast? How much is it?
Breakfast is served between 7:40 and 7:55. Price depends on food choices ranging from $0.50.
Who is my counselor?
School counselors are assigned by grade.

Mrs. Ashley Carlson
Mrs. Jill Gengras
Ms. Marisa Tamayo
Mrs. Laura Wilson

Grade 6
Grade 7
Grade 8
Tiered Interventionist and Transition Coordinator

Ext. 5268
Ext. 5270
Ext. 5266
Ext. 5267

When may I go to the library?
Students may access the library before school (7:40-7:55), during Learning Lab (with a pass), and after
school (2:50-3:10)
What do I do if I lost something?
Check lost-and-found. Most lost items end up in the lost-and-found bin in the small cafeteria. Electronic
items are brought to the main office. PE equipment in locker rooms not stored in lockers, gets donated
on or around the 10th of each month.
How do I sign up for a club/intramurals?
Listen for announcements or access the daily bulletin on-line. For Intramurals, go to the large cafeteria
after school and sign up. A $25 activity fee covers all extracurricular activities for the year.
How do I sign up for a late bus?
Prior to attending your activity, sign up on the clipboards posted near the entrance to the large
cafeteria. Refer to the Route 1 and Route 2 late bus maps to determine which route to take. If you are
unsure of which route to take, ask a security guard or bus driver while buses are loading.
Who do I contact if I have an academic concern?
Most concerns related to one subject area are best addressed with the Parent/Caregiver and subject
area teacher. However, if the concern spans multiple subject areas, teachers and teams must decide
whether a Parent/Caregiver team conference will work better and schedule accordingly. School
counselors, the principal, the assistant principal, the school psychologist, and other specialists may sit
in on a conference at the request of the teacher, the team, the counselor, or Parent/Caregiver.
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Character Counts at KP
We believe character is important to our academic and social success. We are committed to discussing our
school’s core values of RESPECT, RESPONSIBILITY and GOOD CITIZENSHIP to demonstrate its value for
student success and in their service to others. We want to recognize students who consciously or habitually
demonstrate the character traits highlighted at King Philip as they strive to be responsible and respectful
students as well as good citizens in the school community and beyond. Recognizing students for these traits
reinforces and supports what we value. Character Counts awards are presented to students during celebrating
our best self meetings.

Responsible Students demonstrate:
Perseverance - Sticking to an activity even if it’s hard or takes a long time; not giving up or quitting
before you have finished even if others have; continuing even if you know you won’t win.
Trustworthiness - Doing what is right so people can depend on you; doing what you say you will do in
the time you say you will do it; keeping your word and promises; earning people’s trust, so they can
count on you.
Responsibility - Being accountable for your words and actions; doing the right thing; doing what people
trust you to do; taking an active role in your learning.

Respectful Students demonstrate:
Caring - Showing understanding for the needs of others; doing what you can to make others feel good;
being kind, giving and thoughtful; putting people’s needs before your own.
Self-Discipline - Having control over your emotions, words and actions; thinking before you speak or
act; taking good care of yourself and your body; making safe, kind and respectful choices.
Respect – Being considerate and treating people, places, and things with politeness and kindness;
treating something that matters like it matters.

Students with Good Citizenship demonstrate:
Integrity - Doing what is right even if it is difficult; standing up for what you believe in; showing
confidence in doing right even when others are doing wrong; keeping your word and doing what you
promise you will do.
Fairness - Making sure that others are treated as you would want to be treated; playing by the rules so
everyone is treated the same; taking turns, sharing & listening to others without interrupting;
recognizing that age and responsibility allow different rights.
Honesty - Always telling the truth no matter how difficult it might be; not taking things that do not
belong to you without asking permission; returning things that belong to others; doing your own work
and not looking at other students’ answers.
Citizenship–Contributing to make KP the best place it can be by following school expectations and
being respectful and responsible.
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Character Counts in Action …
At King
Philip:

Auditorium

follow teacher
direction to seating
location

Cafeteria

Hallway

stand in single file
and wait quietly for
teacher before
entering cafeteria

walk on the right
side when moving
through the hall

remain quiet

keep moving and
avoid blocking
the hallways

walk to table

Responsible
students…

sit face forward with
feet on ground
exit according to
administrator and/or
teacher direction

ask relevant questions
participate
appropriately

Respectful
students…

wait for teacher
instruction to enter
line, clear tables, and
be dismissed

avoid placing
materials in
peoples’ paths

raise hand if they
need to leave their
seat for any reason

always lock their
locker and keep
combination
private

recycle materials in
appropriate
containers
use quiet voices and
appropriate language
use “please” and
“thank you” when
purchasing food and
drink

Locker Room

Bathroom

memorize their locker
combination and lock
only their belongings
in locker

knock before
entering a stall

dress quickly and report
to and from the
gymnasium/class

wash hands
thoroughly with soap
and turn off faucets
after use

flush toilet after use

place paper towels in
the garbage bins
leave the bathroom
promptly after using
.

use quiet voices
and appropriate
language
keep hands and
feet to themselves

use quiet voices and
appropriate language
maintain conversations
that are school
appropriate

wait patiently for the
use of a toilet or
urinal
use quiet voices and
appropriate language

maintain a clean
and organized
locker.

gently place trays in
service window

maintain
conversations that
are school
appropriate
applaud appropriately
create space for
students to move
through rows

Good
Citizens…

welcome all students
to table
leave their table and
floor area clean.

are good allies
and look out for
others
report any issues
or concerns to an
adult

check table for
materials left behind
and give to teacher

greet other
students and staff
appropriately
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are good allies and
look out for others
report any issues or
concerns to an adult
report any lost or stolen
items to a teacher
immediately

report misuse of the
property or
vandalism to an adult
report to an adult if
the bathroom is out
of tissue or paper
towels
report to an adult if
one of the toilets is
not working or is
flooded

… Expectations by Location
Bus

Classroom

enter the bus quietly
and sit in an open seat

are seated in their
assigned location
before the bell rings
with appropriate
materials

there are no reserved
seats, use earbuds
when listening to
music, no audio or
video recording of
others
remain seated facing
forward

School
Grounds

Library
Media Center

use only sidewalks
when walking to and
from the buses, car
rides, and home

have a signed agenda
from the content area
teacher
sign in upon arrival

use their agenda to
write down the
homework

stand in a single file
line while waiting for
bus to arrive at
dismissal time

follow teacher
directions, respect
guest teachers

walk bikes across
roadway areas while
on school grounds

stay on task
bring needed
materials
return resources on
time

use a quiet voice
keep the aisle clear
exit the bus when
directed by the driver

contribute to class
discussions by
raising their hand

Computer Lab
Chromebooks
stay on task
bring needed
materials
sit in appropriate seat,
according to seating
chart

Main Office
have a signed
agenda
enter and exit office
through the main
doors
sign into the book if
seeking a counselor

use software and
applications
appropriate for lesson
or project

use software and
applications
appropriate for
lesson or project

keep questions and
responses on topic

report any issues of
concerns to an adult
greet the bus driver
politely

use quiet voices and
appropriate language

use quiet voices and
appropriate language

use quiet voices and
appropriate language

use quiet voices and
appropriate language

wait at the counter
patiently and quietly

keeps hands and feet
to themselves

are active listeners

maintain conversations
that are school
appropriate

follow adult
directions

follow adult
directions

keep hands and feet to
yourself while waiting
in line

maintain
conversations that are
school appropriate

say please and thank
you when receiving
materials
are open to other
opinions and
questions

keeps hands and feet to
themselves when
walking to and from
the buses, car rides and
home

use quiet voices and
appropriate language
use “please” and
“thank you” when
speaking to office staff

disagree courteously
are good allies and
look out for others
move to the window
seat if they are first
person to sit
invite others to sit with
them rather than save
seats
keep food and drink in
their lunch bag or
book bag

greet other students
and staff
appropriately
offer to take
notes/collect
materials for a
student who is
unable to or is
absent

are good allies and
look out for others

report problems with
students or items

report problems with
students or items

return lost/found
items

report any issues or
concerns to an adult

return lost/found
items

return lost/found
items

greet other students
and staff politely

report inappropriate
use of technology

report inappropriate
use of technology

check the team box
for items before
asking the office
staff for help

assist the teacher in
distributing
materials when
asked
assist other students
with class work
when deemed
appropriate by the
teacher
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Bring Your Own Device Parent/Student User Agreement
Guidelines:
1. Any student who wishes to use a personally owned electronic device within West Hartford Public
Schools must: Read and sign with parent/caregiver. Submit signed agreement to homeroom
teacher/Advisor.
2. The student takes full responsibility for their device. The school is not responsible for the
security of the device. Each school will develop guidelines for acceptable use.
3. The student is responsible for the proper care of his or her personal device, including any costs
of repair, replacement or any modifications needed to use the device at school.
4. The school reserves the right to inspect a student’s personal device if there is reason to believe
that the student has violated WHPS School Board policies, administrative procedures, school rules
or has engaged in other misconduct while using their personal device. West Hartford Public
Schools reserve the right to monitor BYOD activity while using the district network.
5. Violations of any WHPS School Board policies, administrative procedures or school rules
involving a student’s personally owned device may result in the loss of use of the device in school
and/or disciplinary action.
6. The student must comply with all staff requests regarding their use of electronic devices (e.g.,
bring to class, shut down, put away, hand to staff).
7. The student will not be allowed to charge their device while at school without permission of a
teacher or staff.
8. The student may not use the device to record, transmit or post photos or video of a person or
persons on campus. Nor can any images or video recorded at school be transmitted or posted at
any time without the express permission of a teacher.
9. During school hours the student should only use their device to access classroom related
activities within established school guidelines. Accessing classroom related activities on a mobile
device looks like:


The device is used only for academic purposes



The device is on the desk and visible to everyone in the classroom



The device is only used when the teacher prompts students



When accessing audio content, earbuds are used



The device is NOT under the desk or hidden while in use

10. The student will use the “WHPS_Wifi” wireless network while in school. Use of 3G & 4G
wireless connections is not allowed.
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Activity Fee
The West Hartford Board of Education 2016-17
budget includes a $25 Student Activity Fee to defray
some of the cost of extracurricular activities. The
$25 payment is a one-time per school year payment
that is required for student participation in any
extracurricular (Drama, Performance Music Groups,
clubs, etc.) or intramural activities. Students who
receive Free or Reduced Priced Meals AND who
have filed a completed Addendum A – Other
Benefits, checking the “Yes” box under “Scholarship
for after school enrichment activities,” are not
required to pay the Student Activity fee. Scholarship
forms are also available in the school office.

Students will





Reminder: Students absent from school may not
attend any school sponsored after school or evening
events.

Arrival to School
To assure student safety, all students who are
walkers or receive a ride to school should not arrive
to school prior to 7:40 AM.

Family vacations are not considered a valid reason
for an absence. While your teachers will let you
make up missed assignments, tests, and quizzes,
they are not required to prepare work in advance for
a vacation related absence. Likewise, teachers are
not required to re-teach work or to tutor you when
you return from such a vacation.

At 7:40 AM, students should go to their lockers,
collect books and relevant materials, then remain in
their team area, report to their Morning Advisory
(MA) room or have breakfast. A warning bell rings at
7:55 AM, at which time students should report to
their MA class if they have not already. When the
8:00 AM bell rings students who are not in their MA
room must report to the office as tardy.

Tardiness
To School: After five unexcused tardies to school
per semester, and for each unexcused tardy
thereafter, you will be assigned a detention. In
addition, after six unexcused tardies, the team
administrator and/or school counselor may schedule
a parent/caregiver conference with the student to
discuss the issue and to develop an intervention
plan to improve punctuality. After nine unexcused
tardies, a referral may be made to the SST by the
school counselor. Administrators will actively
monitor students with excessive tardies (excused
and unexcused)

Attendance Policies
Connecticut law requires that children attend school
during school hours and terms that public school is
in session, unless specifically exempted from
attendance by law.

Parents please help us by




informing the school the day your child is absent
by calling 860-233-8236 during office hours (7-4)
or using the voice mail system, box #2399;
providing a note explaining the reason for the
absence to be delivered to your child's morning
advisor within 24 hours of returning to school;
notifying the school office of planned absences.

To Class: If you arrive late to class, and do not have
a pass, complete a tardy slip and give it to your
teacher. It becomes your responsibility to get written
confirmation of your tardiness from the teacher of
the previous period by the next time this class
meets. If this is not done, the teacher will record the
tardy and assign a consequence. For the first tardy,
this may be only a conversation with the teacher.
For the second tardy, your teacher will contact your
parent/caregiver and assign a consequence, for
instance, a lunch or after-school detention. At every
third tardy the teacher will write a behavioral referral
and submit it to the team administrator.
Consideration will be given for consequences
previously assigned and how those have helped to
improve your timely arrival to class.

School personnel will








attend all scheduled classes and activities,
regularly and punctually;
bring a note from a parent or guardian to the
main office before 8:00 AM when early dismissal
is necessary;
bring a note and obtain an admit slip from the
main office after coming to school late;
accept responsibility by approaching teachers to
find out what work and assignments have been
missed, and seek extra help or clarification
outside of class time.

record all tardies and absences;
send a notice home when a student
accumulates four or more unexcused absences
or ten or more absences, excused or not;
call home by school counselor to inquire about
unexcused absences at six absences;
call home to arrange a conference with the
parent/caregiver, team and/or administrator after
eight or more absences to develop a plan to
improve attendance;
make a SST, FWSN (Family With Service
Needs), or PPT referral if excessive absences
continue to occur.
Adhere to BOE attendance policies (5310)
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the teaching and learning experience, consistent
with the West Hartford Public Schools Mission,
Values and Goals. Please see the User Agreement
at the front of this handbook, and detailed KP and
District BYOD guidelines at the back of this
handbook.

Bicycles
You must operate your bicycle in a
safe manner while on school
property. Bicycle paths should be
used to reach the bicycle racks at
the side and rear of the building.
Following these simple rules will
help insure the safety of bicyclists and pedestrians.

Buses
The bus is an extension of the school. Therefore, all
school rules apply when riding the bus and at the
bus stop. Students should also exhibit appropriate
behavior when traveling to and from the bus stop.

Similar rules of respect and safety apply to scooters,
skateboards, rollerblades, and similar conveyances.
Students must keep these items in their lockers
during school hours. Scooters, skateboards and
rollerblades may not be used on the school property
between 7:30 AM and 5:00 PM.

If you live more than one and one-half miles from the
school building, you will be eligible for bus
transportation to and from school. If you are eligible,
you will be notified by the Transportation Office as to
which bus you are assigned.

Book Bags and Backpacks
Students are allowed to carry book
bags and backpacks to and from
school only. This rule will assure the
safety and comfort of both students
and adults. Since all students have a locker, they do
not need to carry all their books and materials during
the school day. The faculty and administration at KP
believe that organization of personal belongings is
an important lesson for students.

Bus Conduct
Your safety and that of all
passengers on the school bus
depends upon the driver, and the
driver needs your cooperation.



Breakfast
Breakfast is served at from 7:40 - 7:55 AM, daily in
the cafeteria, and students must arrive no later than
7:50 AM to be served. Participation in the breakfast
program requires students' adherence to the
cafeteria rules.





Bring Your Own Device
(Electronics)
Our school district believes that 21st century
instruction is necessary for 21st century learning.
Providing students with an environment that fosters
and encourages this belief is a core value. All
members of our learning community hold the
responsibility to value technology and achieve
technological proficiency to prepare our students for
future jobs, which may not yet exist. Schools must
challenge students with rigorous, personalized
academic experiences, foster innovation and
creativity, and embrace emerging technologies. In a
21st century learning environment, students actively
engage in a cohesively integrated curriculum,
access information and apply it in solving authentic
problems. Many students have personally owned
devices that can be used to help maximize their
opportunity for success in school and beyond. These
technologies, when properly used, promote
educational excellence in the district by facilitating
resource sharing, innovation, and communication.
We believe that the tremendous value of technology
and the information technology network as an
educational resource far outweighs the potential
risks. Our school and district guidelines focus on
using technologies as educational tools to enhance









Be at your assigned bus stop ten minutes prior
to the designated time to help keep the bus on
time;
Always wait for the bus on the shoulder of the
road or on the sidewalk, or behind the yellow
line;
Stay in line when boarding the bus; crowding is
dangerous;
Board only the bus to which you have been
assigned by the Transportation Office;
Remain properly seated and quiet while the bus
is in motion;
Sit a maximum of three persons to a seat;
Keep head, arms and hands inside the bus at all
times;
Do not throw objects or eat food;
Be courteous to fellow passengers and the bus
driver;
Do not distract the driver from their duties;
Get off only at your assigned stop. Visits to other
student’s homes or to non-school activities are
the sole responsibility of parents/caregivers;
When leaving the bus, stay in line and be careful
not to push, crowd or lag behind;

Students who violate these rules will receive a
school consequence which may result in the loss of
bus privileges, depending on the infraction.

Late Bus
Late buses will leave the school each day (except
Wednesday and KP faculty meeting days on the 2nd
Tuesday of the month) at 4:15 PM. Late buses are
available for all students, even those who normally
walk and those who ride a bus. The daily bulletin will
announce any change in the bus schedule.
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Cafeteria

Counseling

The lunch period provides the only
unstructured time in a student's school
day. It is a time for relaxed but
responsible behavior. Up to twelve
students may sit at each table.
Students may be assigned to a table.
Students will…
 stand in a single file and wait quietly for teacher
direction before entering cafeteria;
 remain seated until given permission to get
lunch;
 treat the cafeteria like their own dining room,
and clean up food and papers;
 not share food;
 return their trays to the service area, dispose of
their trash in appropriate bins and pick up
around their table;
 leave the cafeteria only with permission.
 use quiet voices and appropriate language;
 use “please” and “thank you” when purchasing
food and drink;
 welcome all students to their table;
 follow the directions of the faculty in charge of
lunch.
All school rules remain in effect during lunchtime.

Schools counselors provide guidance and support to
foster the success of all students. In addition to a
planned program of activities, counselors assist
students and their families with questions or
concerns that may arise during the middle school
years. Counselor assignments are grade based and
loop with their assigned grade of students.
Counselor
Students
Mrs. Carlson
Grade 6
Mrs. Gengras
Grade 7
Mrs. Tamayo
Grade 8
Mrs. Wilson – Tiered Interventionist and Transition
Coordinator
Students who wish to see their counselor should
sign up in the appointment book located in the main
office.
A student’s grade level counselors may not be
immediately available to meet with students,
therefore, students should tell a teacher or staff
member if they feel they need to see a counselor
immediately.
Students are encouraged to seek adult assistance
for themselves and their classmates when
appropriate. By advocating for themselves and
others, students maintain a healthy and safe school
environment which strengthens the King Philip
community.

Cell Phone Policy
Students are not permitted to carry their cell phones
during the school day. Students may not have a cell
phone on them at any time during the school day
UNLESS a teacher has specifically directed them to
bring it to class. Students are expected to power
down their cell phones and secure them in their
locker for the duration of the school day. This will
ensure the devices are safe. Any student in violation
of the cell phone policy will have their cell phone
confiscated and he or she will be referred to
administration.

Career education, conflict resolution and problem
solving are presented through our school counseling
department in conjunction with classroom teachers.

Discipline
Our counseling staff, teachers and administration
help students who are having difficulty behaving in
an appropriate manner at school. Our school
community works diligently to teach students
appropriate behaviors for success.

Cheating

Self-reflection/Mindfulnesss Center – The
First Level

Cheating includes plagiarism or stealing the work of
an individual, allowing another student to copy your
work, or forging a parent’s signature.

The first level in our efforts to change inappropriate
student behavior is through teacher interventions
including, but not limited to, subtle and sometimes
overt reminders. Each classroom has a Mindfulness
Center, or reflection area which students can utilize
to reflect on inappropriate behaviors and adjust their
focus in a positive way in order to return to class,
ready to learn.

Students who do not exhibit academic integrity will
receive a failing grade for that assignment, and a “5”
for citizenship on the quarter report card for that
subject. On the first time and repeated instances,
the teacher will confer with this student’s
parent/caregiver and grade level administrator.

Detention - The Second Level
At home some parents/caregivers "ground" a child
who has chosen to not follow the rules. At school we
call it a detention. There are two kinds of detentions.
Teachers can assign detentions for not meeting
classroom expectations. That means you are to
report to that teacher at the end of school or another
designated time, such as lunchtime or before school.
The teacher may have you stay for up to one hour.

Clubs
Many clubs reflecting student interests are
organized after the opening of school. The plans,
activities, and functions of each club are decided
upon and carried out by the members with the help
of a staff advisor. If you would like to start a club,
find a few other students and a faculty member with
the same interest. The faculty member will help you
organize the club and find a time and place for
meetings.

10

Team leaders and administrators also issue
detentions for team or school infractions. These are

more serious and they usually mean you have
chosen repeatedly not to demonstrate respectful,
responsible or good citizenship behaviors described
throughout this handbook.

Dress Code
We recognize that students
have their own personal style of
dress and grooming, and as
such, the rights regarding their
appearance will not be
interfered with except when their choice disrupts the
educational process or creates disorder by
containing offensive or obscene language or
symbols oriented toward violence, sex, drugs,
alcohol, tobacco, or degrades any gender, cultural,
religious or ethnic values.

If the teacher, team leader and/or administrator is
able to contact a parent/caregiver on the day the
detention is issued, the student may serve the
detention on that day. Otherwise, the
teacher/administrator will verbally inform the student
and parent/caregiver of the detention and it will be
served the next day or on the assigned day.

Suspension - The Third Level
Suspension is for more serious offenses. Internal
school suspension (ISS) is exclusion from classes,
activities and after-school privileges. Students are in
school, but remain in a room with adult supervision.
Academic work from the student’s teachers and a
lunchtime are provided. Students are evaluated on
their cooperation and work production while in ISS.
The student must earn the privilege of returning to a
regular school program. External suspension
(OSS) is an out-of-school suspension for more
serious offenses.

Shorts and skirts must allow the student to walk
safely, sit, bend, ascend and descend stairs without
unintended exposure. A general guideline is to use
one’s longest knuckle length to determine
appropriate garment length.
Shirts and tops must cover backs and stomachs at
all times. Shoulder straps must be at least 2” wide to
be worn without something under or over it. Low-cut
necklines are not acceptable. All pictures and writing
on shirts must be appropriate for the school setting.

There are many reasons for issuing a suspension to
a student.
Repeatedly skipping team or administrative
detentions
 Leaving school grounds without permission
 Truancy
 Hitting
 Pushing/shoving
 Profanity to other students or staff
 Harassment*
 Inappropriate comments or gestures of a sexual
nature
 Sexual harassment*+
 Stealing*
 Extortion*
 Vandalism*
 Threatening*
 Fighting*
 Drug possession or distribution*+
 Weapons*+
* expulsion referral possible
+ follows Town/BOE Policies and Procedures
This list is not meant to be all-inclusive. The severity
and repetitiveness of the behavior will determine the
type of suspension, number of days of suspension,
and if there will be an expulsion hearing or police
referral.

Undergarments (bras, underwear, and
boxershorts): All undergarments must be completely
covered at all times.
Pants: Pants must be worn properly up at the waist
to prevent pants from sagging. Leggings/yoga pants
may only be worn with a long and loose
fitting shirt that covers the front and back.
Footwear: State law requires that students wear
shoes with hard soles in all areas of the school
building. Footwear which scuffs or damages floors
or is a safety or health hazard is not allowed.
Accessories: Students will be asked to remove any
accessories that could be considered a safety risk.
Clothing not acceptable for school include:
clothes that are transparent, or clothing with
excessive holes, clothing that is too tight, outdoor
garments (jackets, hats, gloves, etc), sleepwear,
pajamas, slippers, flannel pants, clothing with
inappropriately placed writing, head coverings
unless for religious or medical reasons, attire or
accessories that depict logos or emblems that
advertise or encourage the use of drugs, tobacco
products, alcoholic beverages, or weapons or that
contain language that is violent, suggestive, or
otherwise inappropriate are not acceptable.
Consequences: Students will be encouraged to
correct any dress code violation with a change of
clothing from their lockers, school borrowed or
home. Administration reserves the right to issue
consequences for disruptions to learning,
insubordination and/or repeated violations.

When a student is suspended, the reasons for the
suspension will be fully explained to the student and
parent/caregiver.
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field trip will be given related work to do with teacher
supervision at KP.

Early Dismissals

Dress for Field Trips

Early dismissals from school should be requested
only when absolutely necessary. If it becomes
necessary to ask for an early dismissal, a written
request, signed by a parent/caregiver, should be
presented to the office, by 8:00 AM, on the day the
early dismissal is desired. At the time of dismissal,
you are expected to report to the office or front desk
before leaving the building to sign out and wait for
your parent/caregiver to pick you up.

Appropriate school dress will apply on field trips. The
venue of a class trip will dictate the appropriate
attire; for example, casual dress is permissible on a
class picnic or a visit to an arena event whereas
more formal attire is expected on a visit to the State
Capitol or an art museum.
Teachers will provide specific guidance before each
trip. For trips deemed to require more formal attire:
 “Business casual” guidelines apply: a collared
button-down or polo-type shirt with khaki pants,
a dress, dressy skirt, or pants with an
appropriate blouse, dressy top or sweater.
 No blue jeans, T-shirts, off-shoulder dresses or
tops, shorts or hats.
 It is recommended that all students wear
comfortable and appropriate footwear.

Emergency Closing
In the event that the school is closed
because of bad weather or another
emergency, announcements will be
made by the district via voicemail. Local
radio and television stations also post
school closings.
Emergency closings will be posted on the West
Hartford Public Schools’ website, www.whps.org,
and there will also be a message on our voice mail
system at 860-233-8236.

Students not following this dress code may be
excluded from the field trip unless immediate
accommodations can be made.

Health Issues

Emergency Drills
Fire drills and crisis response drills will be held
throughout the school year. Teachers will provide
students with all necessary information regarding the
route and manner of exit for fire drills. Crisis
response drills are developed in consultation with
local and state law enforcement agencies.
Representatives from such agencies may supervise
and participate in King Philip’s crisis response drills.

School Nurse

Field Trips

Medications

You should not come to school if
you know you are ill, but it is good
to have a place to go if you
become sick or injured during
school hours. You should also
feel free to talk with the nurse
about any health or other problems.

The only medication students are allowed to keep on
their person is an asthma inhaler (with permission).
If you take medication regularly for a chronic
condition, state law requires that it be properly
labeled and kept in the nurse’s office. You should
pick up the proper form there. The nurse does not
stock over-the-counter medications. If you
periodically need aspirin or a similar product, you
must provide your own with signed permission from
your doctor.

Occasionally during the
school year a trip is
planned as an extension of
the material students are
learning in class. These
field trips are educational
and enjoyable. We expect students to learn more
about a topic when they experience it firsthand.
We want all students to go on KP trips. Financial
help, through scholarships, may be provided where
needed to allow a student to go on a field trip.
Students, have your parent/caregiver call your team
leader if your family needs financial assistance to
request a scholarship application. In addition, all
financial obligations must be paid prior to attending
any of the end-of-year field trips.

Medical Appointments
Please schedule routine medical and dental
appointments before or after school hours to avoid
being absent from school.

Homebound Tutoring For Extended Illness
If it appears that you will be absent for at least three
consecutive weeks due to illness or injury, your
parent/caregiver should contact the school
counselors about home tutoring. They will provide
the necessary forms and help with arrangements.

If there are on-going concerns about student
behavior, they will be discussed with the student, the
student’s parent/caregiver, the team leader and an
administrator. A behavior contract may be
developed to assist the student in their efforts to
improve behavior. Students may be removed from
field trip participation at the discretion of an
administrator. Students who do not participate in the
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Homework



Historically we have found that the best practices in
homework include: a clear purpose, a link to
learning goals, and a balance of short and long-term
assignments. The time needed to complete
homework assignments will be different for each
student. Long-term projects and reports require
special attention to time management.

For extended absences, please contact your team
leader to request assignments.
Reach out to the teacher or team leader if
problems persist to coordinate a plan of support.

Intramurals
The intramural program is designed to
allow students to participate whenever and
as often as they would like. A student may
join intramurals at any time during the year
but must pay the $25.00 activity fee.
Students who are in academic jeopardy or who are
behaviorally unsafe may be withheld from extracurricular activities.

Some assignments are not in written form, but
require reading, studying or reviewing for mastery of
the subject content and adequate preparation for
tests and quizzes.
An after school Homework Center will be available
from 3:00-4:00 PM at least three days each week.

Learning Lab

A Saturday program designed for students to
complete assignments and/or improve the quality of
work, runs frequently throughout the year. Students
must remain from 8:30 to 11:30 AM. A teacher
recommendation or parent request to the team
leader must be made for Saturday Academy by the
Thursday of that week.

Learning lab is a time for students to get caught up
with school work, study for upcoming tests and
quizzes or get extra help. Students may also use the
time for reading or a visit to the library with teacher
permission. Choir, band, orchestra and QuEST
replace learning lab for students who participate in
those programs.

Student Responsibilities for Homework





Record assignments daily in your agenda.
Spend from one to two hours each school night on
homework. If assignments are complete, read
and/or review notes from past assignments.
Engage in self-evaluation to ensure homework
quality.
If you are absent or unsure of an assignment,
check the blog, email teachers or call a classmate.
You are responsible for any work missed due to an
absence. For extended absences, please contact
your team leader to request assignments.

Library Media Center
The library media center maintains
collections of resources in a variety
of formats and has a fully
automated circulation desk. These
collections include books,
magazines, DVDs, and audio books to support
reading for pleasure. Books may be borrowed for a
three-week period and magazines for a two week
period. All materials may be renewed. There are
also computers for student use. Students will only
be billed for the cost of materials lost or damaged.
There are no late fines. Any student who willfully
damages or mutilates library material will
immediately forfeit library privileges. The
student/parent or caregiver will be responsible for
financial damages.

The Teachers’ Role






Ensure students understand homework
expectations and its purpose.
Assign purposeful homework aligned with
classroom learning objectives.
Provide timely and relevant feedback through
teacher-student, student-student or self-evaluative
feedback.
Give students the opportunity to communicate any
difficulty completing assignments or obtain
necessary materials.
Post daily assignments on the homework blog.

The library media center is open during the school
day and opens before school from 7:40 to 7:50 AM
and after school from 2:50 to 3:10 PM. Students
come to the library media center with their classes to
conduct research activities or for book talks during
the school day. Students may also come during their
learning lab periods with a pass to use the
computers, research, or select a book or magazine.

The Parent’s/Caregiver’s Role







Assist student development of a homework routine.
Provide a productive learning environment (time,
space, materials)
Foster student independence, time management,
and study skills.
Help students communicate with teachers about
any difficulties.
Help students engage in self-evaluation to ensure
homework quality.
Encourage students to reach out to teachers if they
are absent or unsure of an assignment by checking
the blog, emailing teachers or calling a classmate.

The library home webpage can be accessed from
the KP main web page and has many links to
databases and paid subscriptions. Students can use
these resources at home as well. Some on-line
resources require passwords which students can
obtain from the library media specialist or the list in
this handbook.
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Formal parent/caregiver conferences are held in
November and March.

Lockers
Each student is assigned a locker. You may use
your locker at the beginning of school and at
designated team times. These lockers have built-in
combination locks or a padlock that must be used.
Do not share your locker or tell anyone your
combination. Damage to lockers or loss of a padlock
will incur a $5 cost to the student. It is your
responsibility to keep your locker in good condition
and locked at all times. If your locker fails to operate
properly, please report it to your teacher. Personal
property, outdoor clothing, and books should be kept
in your locker when not in use. All gym clothing
should be kept in your grade level PE locker.

Passes
Except during passing time, students who are in the
hallways must have a pass from a staff member. If
you have to be out of class, you must ask
permission from your teacher. If permission is
granted, your teacher will complete a pass with the
correct date and time and sign it. Next, sign out in
the classroom log book and sign in upon your return.
If you wish to visit the library, you must also get a
library pass from your teacher. Students must also
have a pass when entering the office.

Phone Messages/Deliveries

West Hartford Public Schools is not responsible
for items left in a locker and reserves the right to
enter students' lockers when there is reasonable
suspicion that school rules have been violated.

To protect instructional time, the office staff is unable
to relay messages to students except in case of an
emergency. A student may use the telephone in the
office to contact a parent/caregiver if the student has
decided to stay after school or neglected to leave
word at home regarding after school activities.

Lost and Found
Students, please take lost items to the office where
they may be claimed. If you lose something, be sure
to inquire in the school office or the lost and found
bin in the small cafeteria.

Homework, books or lunches left at home and
delivered to the office are placed in the child’s team
bin.

Lost P.E. equipment and clothing are kept in the
physical education storage area until claimed or until
each monthly clean-out. On or around the 10th of
each month, unclaimed lost items will be donated.
The school is not responsible for lost, stolen or
damaged personal items.

Physical Education
The physical education program offers a wide
variety of coeducational activities designed to meet
the needs and interests of 6th, 7th and 8th grade
students. Continued skill development is stressed
with emphasis on team sports and other activities.
The idea of "lifetime sport skills" is introduced,
emphasizing the recreational value of sports for later
years. All students participate in physical education
classes unless excused by a medical doctor. Proper
dress for physical education classes includes gym
shorts or sweat pants, shirts, socks, and sneakers.
Students must be properly dressed for class in order
to participate. The same dress is required for before
or after school sports activities.

Morning Advisory
Morning Advisory is a special way to start your day
at King Philip. In a small group setting, students
engage in opening exercises including a salute to
the flag, a moment of silence, and the reading of the
daily bulletin. Students should listen carefully to the
announcements because it’s the best way to stay
informed of what’s happening at school. Morning
Advisory is also a time for learning and sharing with
special activities designed to focus on character,
general well-being and special celebrations.

Please remember to take your physical education
clothing home periodically to be washed.

Program of Studies
Parent/Caregiver Conferences

Students take classes in language arts,
mathematics, science, social studies and world
language. In addition, students take art, health,
music, physical education and technology as part of
our Unified Arts program. Some students participate
in band, orchestra, choir, and/or QuEST (the gifted
and talented program) or have academic support
classes. Study, organizational, research and
computer skills are integrated into class instruction.
A variety of clubs, intramural and other activities
(such as the school play) further enhance the
educational experience at King Philip.

You and your parents/caregivers are
encouraged to talk with your
teachers, school counselor, or the
school administration anytime if there
are concerns about your progress or
your adjustment to middle school.
Your parents/caregivers may arrange a conference
with your academic team and your counselor by
calling either the counselor or your team leader.
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Student Ambassadors

Reporting a Concern or Incident

Seventh and eighth grade students may apply to be
King Philip Ambassadors, representing the school at
various school events. KP Student Ambassadors
provide a service to the community, escorting
guests, giving tours, and speaking on student
panels. While sharing information about the school,
Ambassadors learn to utilize personal experiences,
anecdotes, and fond memories while gaining
valuable practice in leadership and the art of
communication. Sixth grade students can apply
during the spring of their 6th grade year.

There are several ways students can report a
concern or incident.
 Report it to a teacher, team leader, or counselor.
 Complete a Student Report Form in the office.
 Report it to an administrator.
 If you prefer to remain anonymous, please send
a voice mail message or use the electronic
anonymous bullying form found on our website.
 Report it to an adult at home.

Report Cards
Student of the Month

You and your parents/caregivers will be informed of
your progress through the PowerSchool Parent and
Student Portal, emails, phone calls, report cards and
conferences.

Each month, teams select two students from their
team to be recognized as "Student of the Month." KP
Students of the Month show exemplary character
through a commitment to the King Philip Character
Traits by being RESPONSIBLE (demonstrating
perseverance, trustworthiness and responsibility),
RESPECTFUL (showing caring and self-discipline)
and a GOOD CITIZEN (displaying integrity, fairness,
and honesty). The Student of the Month
demonstrates excellent behavior inside and outside
the classroom, is well-mannered, and respectful to
both peers and adults.

You will receive a report card at the end of each
quarter. Grading is represented as follows:
 letter grade (A, B, C, D, F), for academic
performance
 number (1 high, 5 low) for citizenship
 C for commendable effort, S for satisfactory
effort, U for unsatisfactory effort.
All subjects are included in computing the point
average with an “A” worth 4 points, “B” 3 points, “C”
2 points, and “D” 1 point.

Student Success Team
The Student Success Team (SST) is a process to
recommend intervention strategies for students who
are struggling academically and/or behaviorally
despite initial tier 1 and 2 interventions implemented
by team teachers. Initial interventions are put in
place and tracked through the Team process. The
Team process allows teams to discuss the progress
of counselees associated with one counselor each
week. This universal screening process helps
ensure that no issues go un-addressed. SST
members consist of the student’s academic team
teachers, school counselor and administrator.
Additional staff may be invited to the SST by the
team leader; for example, school psychologist,
social worker, speech and language pathologist,
ESOL teacher, reading or math specialist, etc. The
team convenes as needed to discuss a student's
needs, and suggest strategies for success.
Parents/caregivers are notified of the SST meeting.

A KP Honor Roll is determined each quarter.
Students qualify for “General Honors” by earning a
grade point average between 3.00 and 3.59.
Students who earn a grade point average between
3.60 and 4.00 qualify for “Maximum Honors.”

Safekeeping of Valuables
Please do not carry more money than is needed for
the day. If it is necessary to bring a large sum of
money or a valuable item to school, take it to the
office to be placed in the safe until dismissal time.

Student Advisory Council
The KP Principal’s Student Advisory Council meets
monthly and celebrates student diversity. All
students in grades 6-8 are welcome and encouraged
to apply. Applications are available at the beginning
of each school year. The goal is to provide a venue
to gather student feedback on what is working well
and facilitate action towards solving school issues at
KP. It is also a venue where the principal informs
students about anything that is going on in the
building or the district and seeks input from students
about concerns or how to make our school an even
better place to attend.
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Team Philosophy
King Philip students belong to an academic team
which helps create smaller schools within the
building. Students receive more individualized
attention from a team of teachers who collaborate
throughout the year for their success. A team is
composed of five to six academic teachers and
members of the Unified Arts team working with
approximately 120 student. Teachers on core teams
have common planning time so they may meet
together on a daily basis. Each academic team has
a team leader who is responsible to the principal for
providing guidance and direction to the team.
We believe that a student’s team becomes their
“family” at school, and that the team spirit adds a
unique flavor to the middle school experience.

Textbooks
When textbooks are issued, each student will
complete a book receipt, which will be held by the
teacher until the book is collected. Textbooks
should be covered, and the student’s name should
be visible on the cover of their book. Teachers are
watchful of students’ care of books and will speak to
students if books are being abused. Students will be
charged for any unusual wear and/or loss of the
book. Students must pay for a lost text before a new
text is issued. Report cards and end-of-year
celebrations will be withheld until all lost and/or
damaged books are paid in full.

Visitors
All visitors must show ID to enter the building and
should report directly to the office. Visitations are
granted only for sound educational reasons (ie. team
meetings, PPTs, conferences, etc.). All visitors and
staff will wear official KP identification badges.
Students from other schools and friends or relatives
of KP students are not permitted to visit during the
school day.

WEB Crew
“Where Everybody Belongs”
WEB Crew is a transition program that welcomes 6th
graders and makes them feel comfortable
throughout the first year of their middle school
experience. Members of the 8th grade class are
trained to act as positive role models, motivators,
leaders and teachers who guide the 6th graders to
discover what it takes to be successful in middle
school. 6th grade students will experience an
exciting orientation prior to the start of the school,
and will meet with their assigned WEB Crew
Leader(s) during Morning Advisory two times per
month.
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KING PHILIP MIDDLE SCHOOL
BYOD Guidelines
King Philip Middle School’s (KPMS) first priority is to create a rigorous and engaging learning
environment for all students, teachers and staff. The use of technology can enhance the curriculum and
engage student learning. While King Philip recognizes the benefits of using electronic devices in the
educational environment, we also understand that these devices can be a distraction from our learning
focus. Therefore, the KPMS community emphasizes “electronic etiquette” regarding their use in school.
Students can use tablets, e-readers, laptops, Chromebooks or other, teacher approved electronic
devices for instructional purposes.
The following guidelines focus on allowing students the opportunity to use these technologies as
educational tools to enhance the teaching and learning experience, while being respectful to the
learning environment. The possession and use of electronic devices at KPMS is a privilege and a
responsibility, not a right. Inappropriate use will result in the loss of privileges. Cell phone use for any
purpose not approved by a teacher is prohibited.


In the Classroom
o The classroom environment is designed to maximize teacher and student interaction and
as such, we expect that every student and teacher will exercise good judgment in their
use of electronic devices. This includes walking in the classroom, prepared to learn.
Maintaining the focus on lesson content and outcomes and sustaining respectful
interactions with others is our priority. (See FAQ section for examples of inappropriate
use.)
 Use of an electronic device in the academic setting will be with the expressed
consent of the teacher for instructional purposes. (“E-devices are permitted
today”)
 Students may not make any recordings (still, video, or audio) without the explicit
permission of the teacher or students to be recorded.
 Use of an electronic device during a test or quiz will be considered an act of
academic dishonesty and is subject to academic and disciplinary consequences
(unless the teacher is administering an electronic test or quiz.)
 Students must turn over their electronic device to the teacher when
suspected of cheating and/or inappropriate transmissions. The electronic
device will be turned into the student’s administrator.
 To prevent disruption, the volume on all electronic devices should be turned off.
 Electronic devices should be charged prior to bringing them to school and run off
their own battery while at school.
 Electronic devices which the teacher deems to be a distraction or used in
violation of the Electronic Device policy will be subject to the discipline policy.



Hallways, Passing, Cafeteria, Lavatory and Locker Rooms
 Students are not permitted to use electronic devices in the hallways, cafeterias, lavatory,
locker rooms or any other common area.



Important Cautions
o This policy is in effect while students are in the building, on school property or at any
school sponsored activity.
o The following are some examples of inappropriate uses of electronic devices:
harassment, threats, intimidation, electronic forgery, cyber bullying/cyber threats,
invasion of personal rights, cheating on tests/exams, or other forms of illegal behavior
during the instructional and non-instructional day.
o In areas of the school in which there can be a reasonable expectation of privacy, such
as restrooms and locker rooms, use of electronic devices, cameras, or recording devices
is prohibited at all times.
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o

Students who bring electronic devices do so at their own risk. The school will not be
responsible for physical damage, loss or theft of the personally-owned device. King
Philip Middle School is unable to utilize administrative time to investigate reported cases
of lost, stolen or damaged electronic devices.

Responding to Violations of the Electronic Device Guidelines


First Documented Offense
o The electronic device is confiscated, tagged, and brought to the main office and given to
an assistant principal. The student is given an after school refresher course and the
electronic device is returned after the student successfully completes the course
assignment.



Second Documented Offense
o The electronic device is confiscated, tagged, and brought to the main office and given to
the assistant principal. The student is issued an office detention.



Third Documented Offense
o The electronic device is confiscated, tagged, and brought to the main office and given to
the assistant principal. The student is issued a Saturday detention.

Failure to turn over the device will be seen as insubordination and will result in additional
consequences.
Administration also reserves the right to impose additional consequences based on the severity of the
offense or multiple infractions.
If a student has serious or multiple electronic device violations, additional consequences will be
assigned and parents will be asked to come to school to have a conference with the student and
his/her assistant principal to develop an “electronics intervention plan,” which may include revoking the
privilege of using electronic devices in school.
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WEST HARTFORD PUBLIC SCHOOLS
BRING YOUR OWN DEVICE Guidelines
Why Bring Your Own Device (BYOD) in West Hartford Public Schools?
West Hartford School District is committed to creating a rigorous and engaging learning environment for
all students, teachers and staff. Our District believes that 21st Century instruction is necessary for 21st
Century learning. Providing students with an environment that fosters and encourages this belief is a
core value. All members of our learning community hold the responsibility to value technology and
achieve technological proficiency to prepare our students for future jobs, which currently may not exist.
Schools must challenge students with rigorous, personalized academic experiences, foster innovation
and creativity, and embrace emerging technologies. In a 21st Century learning environment, students
actively engage in a cohesively integrated curriculum, access information and apply it in solving
authentic problems. Many students have personally owned devices that can be used to help maximize
their opportunity for success in school and beyond. These technologies, when properly used, promote
educational excellence in the District by facilitating resource sharing, innovation, and communication.
We believe that the tremendous value of technology and the information technology network as an
educational resource far outweighs the potential risks. These program guidelines focus on using
technologies as educational tools to enhance the teaching and learning experience, consistent with the
West Hartford Public Schools Mission, Values and Goals.

What is the “D” in Bring Your Own Device (BYOD)?
For the purposes of Bring Your Own Device (BYOD), “Device” means a privately owned wireless and/or
portable electronic piece of equipment that can be used for word processing, wireless Internet access,
image capture and recording, sound recording, information transmitting and/or receiving and storing.
These devices may include, but are not limited to, personal laptops, smartphones, iPads or other tablet
computers, network access devices, e-Readers, and cellular phones. No gaming devices are allowed
(to include: Nintendo DS, PlayStation Portable PSP, etc.). If you are uncertain whether or not your
device meets the criteria to be used for Bring Your Own Device (BYOD), please see your building
administrator.

Uses of BYOD
The Internet
The District believes technology is a powerful tool that enhances learning and enables students to
access a vast amount of academic resources. We feel that access to the tools and resources of a
world-wide network, when these tools are appropriately and effectively used, are imperative in each
student’s education. Thus, the goal of this BYOD program is to increase student access to digital tools
and facilitate access to technology-based information, much the way that students utilize pen and
paper. To this end, the District will provide a filtered, wireless network available to students for
instructional purposes. In accordance with federal guidelines, this network has filtering software that
blocks access to material that are inappropriate for students or harmful to minors, as defined by the
Children’s Internet Protection Act and Child Online Protection Act.
Privately owned technological devices may not be used during instructional time, except as specifically
permitted by instructional staff. Students and visitors will be required to register personal devices on
the WHPS network and agree to the WHPS Administrative Guidelines for the Use of Technology.
If a student does not have parental permission to use the Internet and/or online services, teachers will
make a reasonable effort to provide an alternative assignment covering the same content standards
contained in the Internet based instruction. In the event that equivalent instruction cannot be reasonably
provided, an alternative assignment will be given to the student.
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Staff is responsible for providing guidelines for Internet use by students. Staff is responsible for
supervising student access to the Internet and ensuring that access is being used for educational
purposes and in accordance with the Guidelines for Acceptable Use. This is really no different than staff
having been responsible that students were taking notes and not passing notes, or reading texts and
not magazines, during class. The vehicle to the knowledge has simply changed. Each building will
clarify “electronic etiquette” and expectations for their school community consistent with goals
and grade levels. These expectations will include expectations for common areas and nonacademic settings.
Email
Student users shall access or use only WHPS Gmail email accounts at school. All student email
collaboration shall be done through district moderated accounts.
Synchronous and Asynchronous Online Communication and Social Networking Applications
Student users shall not access or use online synchronous or asynchronous communication applications
such as email, chat, blogs, wikis or social networking Web site functions (i.e., discussion threads,
document posting, RSS feeds, etc.) while at school. These restrictions apply unless: 1) this access and
use takes place within a teacher moderated online environment; 2) the online activities are being used
for legitimate instructional purposes; 3) the applications and/or systems are provided by the District.
Communications and Access
Parents or guardians should instruct their student user(s) if there is material that they think would be
inappropriate for them to access (in addition to material already blocked by the District firewall and
content filter). The District fully expects that student users will follow these instructions. Students shall
inform a teacher if they mistakenly access inappropriate information or content.
Classroom Guidelines
The use of electronic devices in the academic setting is with the expressed consent of the teacher for
instructional purposes only. Students may not make any recordings (still, video, or audio) without the
explicit permission of the teacher or individual. Personal devices fall within the District’s established
Code of Conduct, and must be used properly. Improper purposes include, but are not limited to:
· Sending any form of harassing, threatening, or intimidating message, at any time, to any person
(such communication may also be a crime);
· Seeking to gain access to or damage technology resources: i.e. attempting to illicitly obtain
passwords or user names, attempting to gain access to secure areas of the network, introducing
computer viruses, or accessing or altering educational records;
· Accessing or attempting to access any material that is obscene or contains pornography;
· Using a device to violate any school rule or taking any action prohibited by Federal and State law.
Responsibility for Privately Owned Technological Devices
West Hartford Public Schools is not responsible for the theft of a device, nor are they responsible for
any damage done to the device while at school. Students are responsible for the safety and use of their
privately owned devices. Any time a theft occurs, you should contact a school administrator to make
him/her aware of the offense. Bringing your own devices to school can be useful; however, some risks
are involved as well. It is always a good idea to record the device’s serial number to have in case of
theft.
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West Hartford Public Schools BYOD FAQs – Parents/Caregivers
My child does not have his/her own electronic communication device to bring to school. Will
he/she be penalized or miss out on instruction?
No, it is not mandatory for students to bring a device, even if they do own one. Use of personal
electronic devices will be optional. Keep in mind that learning can be enhanced greatly for the entire
class even if only a handful of students have a device! Whenever electronic devices are required to
enhance learning in the classroom, students will be provided access to an appropriate WHPS District
owned electronic device.
What if my child’s device is stolen or damaged? What recourse can I take?
Students bring electronic communication devices to school at their own risk, just like any other personal
items. The school will not be held responsible if an electronic device or other item is lost, stolen or
misplaced. Some devices have a device locator; it is recommended that you enable this feature if
possible.
Is it required that my child use the School wireless? Can they use their own 3G or 4G service?
Students with a personally owned device need to use the guest wireless network.
My child is bringing a device to school for instructional purposes. Will they have access to
things they normally do with district equipment?
Your child will have access to much of the web-based software the school currently uses (databases,
library search tools, etc.) Software may run differently on different devices for varying reasons. Not all
resources will be available to BYOD users for security purposes.
How will my son’s/daughter’s device be used in the classroom?
Schools must challenge students with rigorous, personalized academic learning experiences that foster
innovation and creativity. Students will engage in a cohesively integrated curriculum, access
information, and apply it to solve authentic problems in a collaborative manner.
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Comments/Questions/Notes
I am unsure about:

What happens if . . .

Page __ is important because . . .
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Board of Education Policies
Other rules and procedures, called "school rules,"
cover a wide variety of issues pertaining to safety,
security, failure to report, building cleanliness, and
issues related to the teaching and learning
environment. Violations of school rules result in
disciplinary consequences. Types of consequences
include loss of certain privileges, removal from class,
time after school with a teacher, assignment to office
detention, Saturday detention, restitution, internal
suspension, or out-of-school suspension. Each
teacher also establishes classroom rules and
procedures which he/she explains to students.

First Amendment Rights
1. The administration is charged to create an
oversight process that would disallow only those
forms of expression that would be judged obscene,
libelous, seriously disruptive, or vulgar, and thus,
interfere with legitimate pedagogical process.
2. If a staff member or principal’s designee decides
to disallow the student’s expression, the student
may appeal such action to the principal. The appeal
should take place within three school days of the
student’s request.

Fights/violence; vulgarity directed at a staff member;
possession of a weapon or firearm; a dangerous
instrument; possession of alcohol, drugs or tobacco
products; theft; gang or mob action; or the
intentional damage to property will result in an outof-school suspension and could result in a policy
referral and further disciplinary action including a
recommendation for expulsion. Most school rules
are included in a school's student handbook.

3. Should the principal uphold the original decision,
the student may request a review of the decision to
a panel consisting of the Deputy Superintendent, the
Department Supervisor of English of the other high
school, and the student representative to the Board
from the other high school that is involved in the
review question. A majority vote of the panel is
required for an action. A hearing shall be held within
five school days except under extenuating
circumstances, and a decision shall be rendered
within five school days after the conclusion of the
hearing.

Definition of Terms
A. Suspension: an exclusion from school (i.e., an
out-of-school suspension), school privileges or
from transportation services only for no more
than ten (10) consecutive school days.

4. The appeal process must be completed in a
timely fashion so that the mechanics of due process
do not accomplish a rejection de facto.

B. Expulsion: an exclusion from school or school
privileges for more than ten (10) consecutive
school days.

5. These regulations will be published in the
student handbook annually.

C. After School Detention: time assigned by and
with a teacher in their room at the end of the
school day. Detention may range from 15
minutes to one hour.

District/School/Classroom Rules

D. Office Detentions: time assigned by an
administrator or designee with the detention
supervisor at the end of the school day.

In general, standards of good conduct and respect
for persons, property and the educational process
are in effect. Disciplinary action may result when a
student's conduct endangers persons or property,
disrupts the educational process or violates a
publicized policy of the West Hartford Board of
Education.

E. Saturday Detention: (Conard and Hall) time
assigned by an administrator or designee and
served from 8:00 am to 12:00 PM in school on a
Saturday.

West Hartford's Suspension and Expulsion Policy,
Administrative Procedures for
Suspension/Expulsion, Student Drug Regulations
and Sexual Harassment Policy are reviewed
regularly. These documents list some of the rules of
conduct and disciplinary procedures for students in
all of West Hartford's schools.

F. Internal Suspension: (King Philip and
Sedgwick) an exclusion from team and or
activities, school and after-school privileges.
Students are in school, but remain in a room
where they are to do work and behave
according to specific guideline.

The first two documents, which are quite lengthy,
are available in school offices. The last two
documents are printed in a school's student
handbook.
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9. Participation in an unauthorized occupancy by
any group of pupils or others of any part of any
school or school premises or other building
owned by any school district, and failure to leave
such premises or other facility promptly after
having been directed to do so by the principal or
other person then in charge of such building or
facility; or
10. Intentional incitement that results in or is
intended to result in unauthorized occupation by
any group of pupils or others of any part of a
school or other facility owned by any school
district; or
11. Using or copying the academic work of another
and presenting it as his/her own without proper
attribution or allowing such use and/or copying
of the pupil's own work by another; or
12. Violation of any Federal or State law which
would indicate that the violator presents a
danger to any person in the school community
or to school property; or
13. Open defiance of the authority of any teacher or
person having authority over the pupil, including
verbal abuse; or
14. Repeated unauthorized absence from school in
violation of the Boards' truancy policy; or
15. Intentional incitement of truancy of other pupils;
or
16. Falsely activating the fire alarm or other safety
systems; or
17. Falsely reporting the presence of a bomb or
other explosive device at the school; or
18. Unauthorized possession and/or use of paging
devices, beepers, cellular telephone, walkie
talkie or other similar electronic communication
devices without the written permission of the
principal or his/her designee; or
19. Violation of a publicized policy of the Board
including that dealing with conduct on school
buses; or
20. Sexually harassing another person through word
of action, in violation of the Board's sexual
harassment policy #4011.
21. Any behavior, verbal or physical, that harasses,
threatens, intimidates, abuses, or demeans
certain individuals or groups on the basis of
race, ethnicity, religion, sex, sexual orientation,
creed, national origin, or handicap that creates a
substantial or material disruption of the school's
operation or is likely to incite a breach of peace.
22. The wearing of gang related apparel or insignia.

Administrative Procedures for
Suspension/Expulsion
Actions Leading to
Suspension or Expulsion
Pupils may be suspended or expelled for conduct on
school grounds, or at any school sponsored activity
that endangers persons or property, is seriously
disruptive of the educational process, or that violates
a publicized policy of the Board. Pupils may be
suspended or expelled for conduct off school
grounds if such conduct is seriously disruptive of the
educational process and violative of a publicized
policy of the Board.
Conduct which may lead to disciplinary action
(including but not limited to suspension and/or
expulsion) includes, but is not limited to, the
following:
1. Conduct physical or verbal causing a threat of
danger to the physical or mental well-being of
the student or other people; or
2. Striking or physically assaulting another person;
or
3. Causing or attempting to cause damage to
public property; or stealing or attempting to steal
public property; or
4. Causing or attempting to cause damage to
private property; or
5. Taking or attempting to take, personal property
or money from another person or from his/her
presence by means of stealth, force or fear; or
6. Possessing, transmitting, or distributing any
weapon, deadly weapon, dangerous instrument,
martial arts weapon or firearm, whether or not
capable of firing a shot, firearm facsimile,
compressed air gun, knife, billy, blackjack,
bludgeon, metal knuckles, explosive, chains, or
any other dangerous objects; or
7. Possessing, using, transmitting, distributing,
offering for sale or being under the influence of
any unprescribed controlled substance,
unauthorized, illegal or dangerous drugs,
narcotics, hallucinogenic drugs, amphetamines,
barbiturates, marijuana, alcoholic beverages,
tobacco products, or intoxicants of any kind in
violation of the Board's Policy #5520; or
8. Knowingly or willfully being in the presence of
those who are in possession of, using,
transmitting, distributing or under the influence
of any unprescribed controlled substance,
illegal, unauthorized or dangerous drugs,
narcotics, hallucinogenic drug, amphetamines,
barbiturates, marijuana, alcohol beverages, or
intoxicants of any kind;
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Contraband items may be seized by teachers or
administrative staff, and retained until all disciplinary
procedures are completed.

"Dangerous instrument" means any instrument,
article or substance, which under the circumstances
in which it is used or attempted or threatened to be
used, is capable of causing death or serious
physical injury and include a "vehicle." "Martial arts
weapon" means a nunchaku, kama, kasari-fundo,
octagon sai, tonfa or Chinese star.

*Mandatory Expulsion: The Superintendent shall
recommend expulsion when he/she reasonably
believes that a student:
1.

was in possession on school grounds or at a
school sponsored activity of a deadly weapon,
dangerous instrument, martial arts weapon, or
firearm as defined in 18 USC 921 as amended
from time to time; or

2.

off school grounds was in possession of such a
firearm in violation of Conn. Gen. Stat. 92-35 or
did possess and use such a firearm, deadly
weapon, dangerous instrument or a martial arts
weapon in the commission of a crime; or

3.

4.

In keeping with the intent of the federal Gun Free
Schools Act, it shall be the policy of the Board to
expel a student for one full calendar year for bringing
a "firearm as defined in 18 USC 921" to school, as
that term is defined above. The Board may modify
the period of expulsion on a case-by-case basis.

Middle and High School Students
(a) In any case where a student has been found to
possess a weapon or dangerous instrument
which by law requires a mandatory expulsion,
follow the procedures outlined in the regulations
for policy #5320, Suspension and Expulsion.

on or off school grounds offered for sale or
distribution of a controlled substance (as defined
in Conn. Gen. Stat. 21a-240(a)) whose
manufacture, distribution, sale, prescription,
dispensing, transporting or possessing with
intent to sell or dispense, offering or
administering is subject to criminal penalties
under Sections 21a-277 and 21a-278; or

(b) If a student is found to possess a weapon or
dangerous instrument which by law does not
require a mandatory expulsion, the student will
be suspended for a minimum of five (5) days.
That suspension may be extended up to ten (10)
days or may result in a recommendation for
expulsion up to one calendar year based upon:

is in violation of one or both of these statutes if
he/she is in possession of a deadly weapon or
firearm without a proper permit authorizing such
possession consistent with the Board's Weapon
and Dangerous Instruments Policy #5540.

Should the Board conclude, after hearing the matter,
that the student engaged in conduct as described in
subparagraphs 1,2,3 or 4 above, the Board shall
expel the student for one calendar year. The Board
may modify the period of expulsion on a case by
case basis.

(1)

Circumstances which existed at the time of
the administration's knowing of the
possession of a weapon.

(2)

Whether the weapon was exchanged,
traded, or sold in school.

(3)

Whether the weapon was brought in to
school for other than a benign intention.

(4) Other circumstances that would raise the
question as to whether or not the weapon
was to be used in a threatening,
intimidating, or harmful manner.

As used in these paragraphs, a "firearm as defined
in 18 USC 921" means (1) any weapon that will, is
designed to, or may be readily converted to expel a
projectile by the action of an explosive, (2) the frame
or receiver of any such weapon, (3) a muffler or
silencer, or (4) any destructive device (any
explosive, incendiary, poisonous gas, bomb, rocket,
missile, mine, grenade or similar device, or any
weapon (other than a shotgun or shotgun shell
particularly suited for sporting purposes) that will or
may be converted to expel a projectile by explosive
or other propellant having a barrel with a bore of
more than 1/2" in diameter). A "firearm" means a
sawed-off shotgun, machine gun, rifle, shotgun,
pistol, revolver or other weapon, whether loaded or
unloaded, from which a shot may be discharged, a
"deadly weapon" means any weapon, whether
loaded or unloaded, from which a shot may be
discharged, or a switchblade knife, gravity knife,
billyclub, blackjack, bludgeon or metal knuckles.

(c) In the case where any weapon or dangerous
instrument is used, refer to policy and
regulations #5320, Suspension and Expulsion,
and report the incident to the police.
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STUDENT DRUG REGULATIONS
REVISED: JUNE, 2016
Drug(s): Any alcohol, tobacco products,
controlled drug, illegal substances, inhalants or any
medication for which the student does not have a
prescription from a health professional, or a
substance or medication which is misused. For
purposes of these regulations, drugs may include
facsimiles.
IN CASE OF MEDICAL EMERGENCY DUE TO
DRUG USE THE STANDARD EMERGENCY PLAN
WILL BE USED.

West Hartford Public Schools

Student
Drug, Alcohol and
Tobacco
Regulations

GOAL: TO ELIMINATE DRUG USE,
POSSESSION, OFFER AND DISTRIBUTION BY
STUDENTS.
Drugs and other addictive substances are
dangerous and are prohibited by the West Hartford
Public Schools. This prohibition extends to students
on or off school property.
Although disciplinary consequences are a necessary
part of this policy, other efforts – among them
prevention, assessment/evaluation, help,
intervention and counseling, are the major focus of
this regulation. Students and others who possess,
use, and/or offer/distribute drugs or drug
paraphernalia may be experiencing personal and/or
other problems. In addition, in many cases, they
may be breaking the law.

Drug (s): Any alcohol, tobacco
products, controlled drug, illegal
substances, inhalants or any
medication for which the student
does not have a prescription from
a health care professional, or a
substance or medication which is
misused. For purposes of these
regulations: drugs may include
facsimiles.

Because of the dangers of repeated possession,
use, offer or distribution, violations are cumulative
while a student is enrolled in a school level
(elementary level, middle school level, high school
level). Records of violations at any level, however,
will be forwarded to the Drug Alcohol Tobacco Team
(DATT) at the next school level. Violations may
impact the student’s participation in student activities
and athletics (see Student-Athlete Handbook).

REGULATION 5520
STUDENT - CONDUCT

These regulations will be implemented by
administrators and staff in an attempt to assist the
student in solving their problems and becoming
more responsible in their decision-making and
behavior.

TOBACCO, ALCOHOL, AND DRUGS
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ACTIONS TO BE TAKEN WHEN THERE IS
SUSPICION OF DRUG OR DRUG
PARAPHERNALIA, POSSESSION, USE, OFFER
OR DISTRIBUTION BY A STUDENT
The administrator or designee will inform the student
that the school suspects that they possess, is using,
and/or offering/distributing.
In the case of a student who appears to be under
the influence of drugs during the school day, the
nurse will evaluate the student’s condition and make
recommendations for further medical involvement, if
necessary.
The student will be asked to:
a) Give the administrator any drug(s) or drug
paraphernalia on their person.
b) Give the administrator any drug(s) or drug
paraphernalia that are stored in school or on
school grounds, including automobiles.
c) Identify who the student gave/offered or from
whom the student received/has been offered
any drug(s) and/or drug paraphernalia.
The administrator or designee will make a verbal
report of the incident to the police when alcohol,
controlled drugs, drug paraphernalia or suspicious
materials are involved.
The administrator or designee will contact the
parent/caregiver to inform them of the suspicion and
may ask for a meeting with them.
The administrator or designee will refer all concerns
to the Drug Alcohol Tobacco Team (DATT). The
DATT will provide the student and/or
parent/caregiver with a list of potential help
agencies.
ACTIONS TO BE TAKEN WHEN THE
ADMINISTRATOR DETERMINES THAT DRUG OR
DRUG PARAPHERNALIA, POSSESSION, USE,
OFFER OR DISTRIBUTION BY A STUDENT HAS
OCCURRED
1st Offense
In the case of a student possessing or using alcohol,
drug(s) or drug paraphernalia, or misusing other
substances during the school day, the nurse will
evaluate the student’s condition and make
recommendations as to whether further medical
intervention is required.
1. The student will be asked to:
a) Give the administrator any drug(s) or drug
paraphernalia on their person.
b) Give the administrator any drug(s) or drug
paraphernalia that are stored in school or
on school grounds, including automobiles.
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c) Identify who the student gave/offered or
from whom the student received/has been
offered any drug(s) and/or drug
paraphernalia.
2. The administrator will make a verbal report of
the incident to the police when alcohol,
controlled drugs, drug paraphernalia or
suspicious materials are involved. The
administrator will turn over to the police any
of these confiscated items.
3. The administrator will make a reasonable
effort to contact parent/caregiver to discuss
the problem. When alcohol, controlled drugs,
or drug paraphernalia, or suspicious materials
are involved, a parent/caregiver may be asked
to come to school within 24 hours to meet with
an administrator.
4. For the possession or use of a drug or drug
paraphernalia, the student will receive a
minimum of a three day suspension.
Student with parent/caregiver will be required
to attend a re-entry meeting with an
administrator upon return to school.
5. For participation in a purchase, transfer, or
acceptance of a drug or drug paraphernalia,
the student will receive a 10 day suspension
and a recommendation to the Superintendent
for a discretionary expulsion. Student with
parent/caregiver may be required to attend a
re-entry meeting with an administrator upon
return to school.
6. For offer or distribution of a drug or drug
paraphernalia, the student will receive a 10
day suspension and a recommendation to
the Superintendent for a mandatory
expulsion. Student with parent/caregiver may
be required to attend a re-entry meeting with
an administrator upon return to school.
7. Parent/caregiver will be informed that further
violations will include other consequences and
be provided information on assessment and
the Drug Alcohol Tobacco Team (DATT)
referral process.
8. The administrator will refer the student for an
assessment by a qualified professional which
may include the family primary care physician,
the Wheeler Clinic or other persons approved
by the principal or their designee.
9. The administrator will refer the case to the
School Counselor and the Drug Alcohol
Tobacco Team (DATT). The student will
participate in certain required DATT activities.
10. Documentation of the completed assessment
and required activities must be provided to
the Drug Alcohol Tobacco Team (DATT).
Failure to successfully participate in the
assessment and in the required activities will
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result in seven days of suspension. Student
with parent/caregiver may be required to
attend a re-entry meeting with an administrator
upon return to school.
2nd Offense
In the case of a student possessing or using alcohol,
drug(s) or drug paraphernalia, or misusing other
substances during the school day, the nurse will
evaluate the student’s condition and make
recommendations as to whether further medical
intervention is required.
1. The student will be asked to:
a) Give the administrator any drug(s) or drug
paraphernalia on their person.
b) Give the administrator any drug(s) or drug
paraphernalia that are stored in school or
on school grounds, including automobiles.
c) Identify who the student gave/offered or
from whom the student received/has been
offered any drug(s) and/or drug
paraphernalia.
1. The administrator will make a verbal report
of the incident to the police when alcohol,
controlled drugs, drug paraphernalia or
suspicious materials are involved. The
administrator will turn over to the police any
of these confiscated items.
2. The administrator will make a reasonable
effort to contact parent/caregiver to discuss
the problem. When alcohol, controlled
drugs, or drug paraphernalia, or suspicious
materials are involved, a parent/caregiver
may be asked to come to school within 24
hours to meet with an administrator.
3. For the possession or use of a drug or drug
paraphernalia, the student will receive a
minimum of a five day suspension.
Student with parent/caregiver may be
required to attend a re-entry meeting with an
administrator upon return to school.
4. For participation in a purchase, transfer, or
acceptance of a drug or drug paraphernalia,
the student will receive a 10 day
suspension and a recommendation to the
Superintendent for a discretionary
expulsion. Student with parent/caregiver
may be required to attend a re-entry meeting
with an administrator upon return to school.
5. For offer or distribution of a drug or drug
paraphernalia, the student will receive a 10
day suspension and a recommendation to
the Superintendent for a mandatory
expulsion. Student with parent/caregiver
may be required to attend a re-entry meeting
with an administrator upon return to school.
6. Parent/caregiver will be informed that further
violations will include other consequences
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and be provided information on assessment
and the Drug Alcohol Tobacco Team
(DATT) referral process.
7. The administrator will refer the student for
an assessment by a qualified professional
which may include the family primary care
physician, the Wheeler Clinic or other
persons approved by the principal or their
designee.
8. The administrator will refer the case to the
School Counselor and the Drug Alcohol
Tobacco Team (DATT). The student will
participate in certain required DATT
activities
9. Documentation of the completed
assessment and required activities must be
provided to the Drug Alcohol Tobacco Team
(DATT). Failure to successfully participate
in the assessment/evaluation and in the
required activities will result in seven days
of suspension. Student with
parent/caregiver may be required to attend a
re-entry meeting with an administrator upon
return to school.
3rd Offense
In the case of a student possessing or using alcohol,
drug(s) or drug paraphernalia, or misusing other
substances during the school day, the nurse will
evaluate the student’s condition and make
recommendations as to whether further medical
intervention is required.
1. The student will be asked to:
a) Give the administrator any drug(s) or drug
paraphernalia on their person.
b) Give the administrator any drug(s) or drug
paraphernalia that are stored in school or
on school grounds, including automobiles.
c) Identify who the student gave/offered or
from whom the student received/has been
offered any drug(s) and/or drug
paraphernalia.
1. 2. The administrator will make a verbal
report of the incident to the police when
alcohol, controlled drugs, drug paraphernalia
or suspicious materials are involved. The
administrator will turn over to the police any
of these confiscated items.
2. The administrator will make a reasonable
effort to contact parent/caregiver to discuss
the problem. When alcohol, controlled
drugs, or drug paraphernalia, or suspicious
materials are involved, a parent/caregiver
may be asked to come to school within 24
hours to meet with an administrator.
3. For the possession or use of a drug or drug
paraphernalia, the student will receive a
minimum of a seven day suspension.
Student with parent/caregiver may be
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required to attend a re-entry meeting with an
administrator upon return to school.

2. The administrator will refer the student to the
Superintendent with a recommendation for
mandatory expulsion.

4. For participation in a purchase, transfer, or
acceptance of a drug or drug paraphernalia,
the student will receive a 10 day
suspension and a recommendation to the
Superintendent for a discretionary
expulsion. Student with parent/caregiver
may be required to attend a re-entry meeting
with an administrator upon return to school.
5. For offer or distribution of a drug or drug
paraphernalia, the student will receive a 10
day suspension and a recommendation to
the Superintendent for a mandatory
expulsion. Student with parent/caregiver
may be required to attend a re-entry meeting
with an administrator upon return to school.
6. After the suspension and/or expulsion has
been served, the parent/caregiver may be
required to accompany the student to all
classes and other daily activities for three
consecutive school days.
7. Parent/caregiver will be informed that further
violations will include other consequences
and be provided information on assessment
and the Drug Alcohol Tobacco Team
(DATT) referral process.
8. The administrator will refer the student for
an assessment by a qualified professional
which may include the family primary care
physician, the Wheeler Clinic or other
persons approved by the principal or their
designee.
9. The administrator will refer the case to the
School Counselor and the Drug Alcohol
Tobacco Team (DATT). The student will
participate in certain required DATT
activities.
10. Documentation of the completed
assessment and required activities must be
provided to the Drug Alcohol Tobacco Team
(DATT). Failure to successfully participate
in the assessment and in the required
activities will result in seven days of
suspension. Student with parent/caregiver
may be required to attend a re-entry meeting
with an administrator upon return to school.
11. The student and parent/caregiver may be
required to attend three meetings of either
Alcoholics Anonymous, Narcotics
Anonymous, West Hartford Smoking
Education Program, Cocaine Anonymous, or
Families Anonymous.
Subsequent Offenses
1. The administrator will suspend the student
for 10 days.

ACTIONS TO BE TAKEN WHEN A STUDENT
VOLUNTARILY DISCLOSES
THEIR DRUG PROBLEM IN A SELF-REFERRAL
TO A PROFESSIONAL EMPLOYEE
When a student, privately and in confidence,
discloses to a professional employee during a selfreferral their use, possession, offer or distribution of
a drug, the employee shall not be required to
disclose the information unless the student agrees to
disclosure and signs a release. Any physical
evidence from the student, however, shall be turned
over to school administrators or law enforcement
officials within two school days.
If the self-referring student allows for disclosure of
information about their use, possession, offer or
distribution of a drug or, if in the discretion of the
professional employee such disclosure is
necessary, the professional employee may report
the student’s name and problem to the school’s
DATT (Drug Alcohol Tobacco Team) and the
student’s administrator. (CGS Sec. 10-154a(b)).

DRUG AND ALCOHOL REGULATIONS FOR
STUDENTS PARTICIPATING
IN
ATHLETICS, EXTRA-CURRICULAR AND COCURRICULAR ACTIVITIES
Students who violate Board Policy #5520 (Drug and
Alcohol Policy) are excluded from participation in
extra-curricular, co-curricular and athletic activities
for the duration of their suspension or expulsion.
This regulation, however, is applicable whether the
prohibited activity occurs on or off campus. In the
case of a student being ineligible to participate
in a co-curricular activity due to violation of
these regulations, the student’s grade will not be
affected due to missing a performance.
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If a student is involved in or has admitted to a
drug and/or alcohol violation(s) during the
academic year, exclusion from participation will
begin immediately if the student is participating
in an extra-curricular, co-curricular and/or
athletic activity when the violation occurs. If the
violation occurs during the academic year when
the student is not involved in an extra-curricular,
co-curricular and/or athletic activity, the period
of exclusion from participation will begin upon
the commencement of the next activity. (Please
note that students who participate in a fall activity in
which the first practice/meeting is held prior to the
start of the academic year are subject to these
regulations as of the first practice/meeting.) In
addition to regular school discipline, the following
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consequences of violating these regulations will be
enforced. Violation will be cumulative while a

4. The student is restricted or removed from all
school leadership positions for one calendar
year to run consecutively upon completion of
the activity or team suspension.
Self-Referral
When a drug dependency problem is identified by
the student or by a parent’s referral and the
dependency involves the use of substances that are
in violation of the Board of Education’s Drug &
Alcohol Policy, the student will not immediately be
suspended from the team and/or activity. Selfreferral may not be used to turn in oneself after
violating the Drug & Alcohol Policy in an attempt to
avoid penalty. The steps to be taken are:
1. The student will be referred to the Drug
Alcohol Tobacco Team (DATT), and in a
timely manner, the student and
parent/caregiver will meet with an approved
drug and alcohol counselor for an
evaluation. The student and
coach/teacher/advisor will collaborate with
the Drug Alcohol Tobacco Team (DATT) to
develop a program of assistance utilizing the
school’s resources and outside agencies.
The DATT will then monitor and report
progress.
2. If the student fails to complete the program
of assistance and/or violates the Drug and
Alcohol Policy, the consequences for a first
offense will be applied.
3. Self-referral will be held in confidence if
desired by the student.

student is enrolled at a school level (i.e., high
school):
First Offense
A. The student shall be suspended from the activity
or team for a period of four consecutive calendar
weeks. When applicable, days will carry over
into the next activity or season.
1. The student will be referred to the Drug
Alcohol Tobacco Team (DATT), and in a
timely manner, the student and
parent/caregiver will meet with an approved
drug and alcohol counselor for an evaluation.
If a student refuses to participate in the
evaluation or the recommended plan of
assistance, the student will not be eligible to
participate in the activity until both are
completed.
2. A student whose intention is to return to the
team and/or co-curricular and extra-curricular
activity at the end of the suspension must
attend all practices. The student must also
attend all contests and/or performances but
may not participate.
3. The student is restricted or removed from all
school leadership positions for one calendar
year to run consecutively upon the completion
of the activity or team suspension.
Subsequent Offenses
Should a subsequent violation occur, the following
will apply:
A. The student shall be suspended from the activity
or team for a period of sixteen consecutive
calendar weeks. When applicable, days will
carry over into the next activity/season.
1. The student will be referred to the Drug
Alcohol Tobacco Team (DATT), and in a
timely manner, the student and
parent/caregiver will meet with an approved
drug and alcohol counselor for an evaluation.
If the student refuses to participate in the
evaluation or the recommended plan of
assistance, the student will not be eligible to
participate in the activity until both are
completed.
2. A student whose intention is to return to the
team and/or co-curricular and extra-curricular
activity at the end of the suspension must
attend all practices. The student must also
attend all contests and/or performances but
may not participate.
3. The student must complete 10 hours of
community service. The student must obtain
approval from the Assistant Principal prior to
beginning his or her community service.
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Referral Procedures
When a substance problem has been identified by a
team member, fellow student participant, teacher,
coach, administrator or other concerned individual
the following procedures will be followed:
1. The student will be referred to the appropriate
coach, activity advisor, teacher or administrator,
where he or she will be informed of the charges.
2. A hearing will be held by the principal’s designee
within five days of the student’s referral, where
the student will be given the opportunity to
present his or her side.
3. The principal’s designee will investigate
appropriately, and render a decision within five
school days of the hearing.
4. The student has the right to appeal the
consequences of the violation of these
regulations.
Appeals Process
1. The appeal of the designee’s decision should be
made in writing to the school principal within
three school days of the designee’s decision.
2. The principal will render a decision within five
school days.
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3. The student may appeal to the superintendent or
designee within three school days providing
there is new evidence to be submitted.
5. The superintendent will render a final decision
within five school days

activities will result in additional
consequences.

3rd Offense
• The student will receive a minimum of a 7-day
suspension, which may be a combination of
in/out of school suspension and/or Extended
Wednesday Detention*.
• Student with parent/caregiver may be required
to attend a re-entry meeting with an
administrator upon return to school.
• The DATT will refer the student for an
assessment by a tobacco assessment
professional and the student is then required
to attend the tobacco education classes and
any other DATT required activities.
• Failure or refusal to attend the tobacco
education classes and/or other DATT required
activities will result in additional
consequences.
• The student may be referred to the
superintendent for a discretionary expulsion.
Subsequent Offenses
• The student will receive a minimum of a 10-day
suspension, which may be a combination of
in/out of school suspension and/or Extended
Wednesday Detention*.
• The student may be referred to the
superintendent for a discretionary expulsion.
*Extended Wednesday Detention is not an option at
middle school level.

TOBACCO REGULATIONS
In accordance with WHPS Board of Education
policy, there will be no smoking, possession, or use
of any tobacco related products at any school,
school sponsored event, or on any school grounds
in the town of West Hartford at any time.
NOTE: This rule also applies to school sponsored
events off campus, sporting events, proms, etc.
All student infractions of the tobacco regulations are
referred for review to the Drug Alcohol Tobacco
Team (DATT). For violations of the tobacco
regulations, the administrator will make a reasonable
effort on all offenses to contact the parent/caregiver
to discuss the problem along with imposing the
following sanctions:
1st Offense
• The student will receive a minimum of a 3-day
suspension, which may be a combination of
in/out of school suspension and/or Extended
Wednesday Detention*.
• Student with parent/caregiver may be required
to attend a re-entry meeting with an
administrator upon return to school.
• The DATT will refer the student for an
assessment by a tobacco assessment
professional and the student is then required
to attend the tobacco education classes and
any other DATT required activities.
• Failure or refusal to attend the tobacco
education classes and/or other DATT required
activities will result in additional
consequences.
2nd Offense
• The student will receive a minimum of a 5-day
suspension, which may be a combination of
in/out of school suspension and/or Extended
Wednesday Detention*.
• Student with parent/caregiver may be required
to attend a re-entry meeting with an
administrator upon return to school.
• The DATT will refer the student for an
assessment by a tobacco assessment
professional and the student is then required
to attend the tobacco education classes and
any other DATT required activities.
• Failure or refusal to attend the tobacco
education classes and/or other DATT required
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TERMS:
a. Assessment: An evaluation conducted by a
professional to determine the student’s overall
health and condition in relation to substance
use.
b. Drug(s): Any alcohol, tobacco products,
controlled drug, illegal substances, inhalants or
any medication for which the student does not
have a prescription from a health care
professional, or a substance or medication
which is misused. For purposes of these
regulations, drugs may include facsimiles.
c. Controlled Drug(s): Are those drugs which
contain any quantity of a substance which has
been designated as subject to the federal
Controlled Substances Act, or which has been
designated as a depressant or stimulant drug
pursuant to federal food and drug laws, or which
has been designated by the commissioner of
consumer protection pursuant to Section 21a243 of the Connecticut General Statutes as
having a stimulant, depressant or hallucinogenic
effect upon the higher functions of the central
nervous system and as having a tendency to
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d.

e.

f.

g.

h.
i.

j.

k.
l.

promote abuse and/or psychological or
physiological dependence. Such controlled
drugs are classified as amphetamine-type,
barbiturate-type, cannabis-type, cocaine-type,
hallucinogenic, morphine-type and other
stimulant and depressant drugs.
Drug Paraphernalia: Refers to equipment,
products and materials of any kind which are
used, intended for use, designed for use or
which could be reasonably perceived as
designed for use in planting, propagating,
cultivating, growing, harvesting, manufacturing,
compounding, converting, producing,
processing, preparing, testing, analyzing,
packaging, repackaging, storing, containing or
concealing or, injecting, ingesting, inhaling, or
introducing into the human body controlled
substances (e.g. bongs, pipes, roach clips,
miniature cocaine spoons, crack vials, tobacco
rolling papers) or any object or container used,
intended for use, or designed for use in storing,
concealing, or distributing controlled substances.
Drug Facsimile: Any substance and/or object
which could be reasonably perceived as an illicit
drug as defined in b or c.
Drug Alcohol Tobacco Team (DATT): A
committee of the Student Success Planning
Team, composed of a specially trained school
staff members, including an administrator,
nurse, school counselors, psychologist and/or
social worker, and an addiction professional.
Possession: Any possession which is unlawful
under Connecticut State Law or West Hartford
Board of Education policy.
Distribution: Actual transfer or actions leading
to the transfer from one person to another.
Confiscation: When there are reasonable
grounds to believe that a student is in possession
of drugs, or drug paraphernalia, there is an
obligation on the part of school personnel to
search for and seize such drugs. Such search
and seizure may involve school lockers, cars on
school property, clothing, purses, book bags,
books and other personal property. Reasonable
efforts will be made to secure the student’s
voluntary agreement to the search and to have
the student present at the time of the search. All
confiscated drugs or drug paraphernalia will be
turned over to the police.
Use: Ingesting, injecting, inhaling or otherwise
causing a drug to reach the bloodstream or
digestive tract.
Offer: Make available, present for acceptance or
rejection.
First Offense: The first violation of this
procedure to occur during the following time
period: Grades K-5, 6-8, 9-12. For example, if a
student violates this procedure once in grade 5,

and again in grade 7, and again in grade 9, the
grade 7 and 9 violations, because they occurred
at a different school level, are also considered a
first offense. Further violations during each
school level are counted as second or third
offenses. Because of the dangers and medical
consequences of repeated use, violations are
regarded as cumulative while the student is
enrolled in each school level.
EXAMPLES OF REQUIRED DATT ACTIVITIES
1. Meet with a community relations officer from
the West Hartford Police Department who is
assigned to the school to discuss the legal
ramifications of substance abuse and
possession of drugs and other substances.
2. Attend with parent/caregiver or another adult,
if appropriate, one of the substance-related
group sessions/meetings listed below.
To secure information on these meetings:
Info line
Alcoholics Anonymous
Al-A-Teen
Narcotics Anonymous
Helpline
Families Anonymous
Cocaine Anonymous
Co-Anon

211/860-522-4636
860-282-5924
888-825-2666
800-627-3543
860-522-4646
800-736-9805
860-522-4636
860-522-4636

Consult the Info line directory of Community
Services available in the West Hartford Public
Libraries, or contact the school librarian.
3. Write a 3-5 page research paper and submit
to the Drug Alcohol Tobacco Team. Materials
are available at the town libraries, on-line
services, school libraries and the Connecticut
Clearinghouse, 334 Farmington Avenue,
Plainville, CT.
Suggested topics are:
A. Addiction as a Disease
B. Adult Children of Alcoholics
C. Health Effects of Drug/Alcohol Abuse
D. Addiction: Hereditary or Environmental?
E. Substance Abuse as a Family Problem
F. Other approved topics

4. Interview a recovering alcoholic/drug addict
and make a written report. Contact
Alcoholics Anonymous (860-282-5924) or
Narcotics Anonymous (1-800-627-3543).
5. Attend and complete a cycle of the West
Hartford Tobacco Education Program.
6. Participate in other activities as may be
identified by the DATT.
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Sexual Harassment Policy
For Students

desirable to give a harassed individual the
opportunity to tell the accused that his/her conduct is
unwelcome and that it should cease immediately.

It is the policy of the West Hartford Board of
Education to maintain a learning environment free
from discrimination and harassment where all
students are treated in all respects without
discrimination or harassment. Sexual harassment is
forbidden by federal and state law and will not be
tolerated in any form. While the law emphasizes
that such behavior be unwelcome by the recipient,
all employees and students are on notice that any
such behavior is inappropriate in the school setting.
Individuals have different personal standards and
sensitivities in regard to behavior and comments of a
sexual nature. Therefore, it is best to avoid any
conduct which is sexual in nature. Sexual
harassment shall include, but not be limited to:

It may also be appropriate for the teacher or staff
member to act as an intermediary. Often the
situation is resolved informally and the accused
benefits from a frank discussion about the behavior
that others find offensive. The administrator who
handles a situation on the informal level may protect
the identity of the victim by informing the accused
that a complaint has been brought forward and
needs to be discussed. The informal process must
be supervised and documented by the administrator
or designee.



unwelcome sexual advances



direct or indirect demands or requests for sexual
favors



direct or indirect sexual comments, gestures or
other physical conduct of a sexual nature



implied or explicit threats related to sexual
harassment

If the case cannot be resolved informally, the
student registering the complaint will be asked to file
a written report of the harassment. The student will
be advised that the information reported must be
truthful and accurate. The building principal (or
designee) will investigate the charges and, where
necessary, take disciplinary action. Such
disciplinary action may include suspension, a
recommendation to the Board of Education for
expulsion in the case of a student, or discharge in
the case of an employee consistent with the Board
of Education regulations.
Any staff member or student who retaliates against
anyone who reports alleged harassment or who
participates in an investigation, proceeding, or
hearing relating to a sexual harassment complaint is
subject to disciplinary action. Retaliation includes,
but is not limited to, any form of intimidation, reprisal
or harassment. Such disciplinary action may include
suspension, a recommendation to the Board of
Education for expulsion in the case of a student, or
discharge in the case of an employee consistent
with the Board of Education regulations.

All reported incidents of sexual harassment will be
promptly and thoroughly investigated in an
appropriately confidential manner.
Each administrator and teacher shall be responsible
for promoting understanding and acceptance of, and
assuring compliance with, state and federal laws,
and board policy and procedures governing sexual
harassment within his or her school and department.
Any student who believes that he or she has
experienced sexual harassment by a staff member
or student(s) in the school district shall report the
alleged harassment by notifying a staff member or
administrator. The staff member contacted by the
student will inform the building principal, who may
discuss the reported incident(s) with the student.
The building principal will offer assistance in
resolving the complaint. If the accused is the
building principal, the staff member assisting the
student will bring the case to the Director of Human
Resources.

In the absence of a victim’s complaint, the school
administration, upon learning of or having reason to
suspect, the occurrence of any sexual misconduct,
will ensure that an investigation is promptly
commenced by appropriate individuals.
If an investigation results in a finding that a person
has maliciously or recklessly or falsely accused
another of sexual harassment, the accuser shall be
subject to appropriate disciplinary action. Such
disciplinary action may include suspension, a
recommendation to the Board of Education for
expulsion in the case of a student, or discharge in
the case of an employee consistent with the Board
of Education regulations.

In order to meet the individual needs of students in
The West Hartford Public Schools, each sexual
harassment complaint shall be treated in a manner
that will ensure the highest level of comfort for the
student reporting the incident(s).
Students should feel free to seek assistance if they
are sexually harassed. Many students who confide
in an adult staff member seek assistance to put an
end to the harassment without causing the situation
to escalate. Under certain circumstances it may be

Each administrator and teacher shall be responsible
for promoting understanding and acceptance of, and
assuring compliance with, state and federal laws,
and board policy and procedures governing sexual
harassment within his or her school and department.
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Any student who believes that he or she has
experienced sexual harassment by a staff member
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or student(s) in the school district shall report the
alleged harassment by notifying a staff member or
administrator. The staff member contacted by the
student will inform the building principal, who may
discuss the reported incident(s) with the student.
The building principal will offer assistance in
resolving the complaint. If the accused is the
building principal, the staff member assisting the
student will bring the case to the Director of Human
Resources.

employees. Actions taken in response to such
cases of sexual harassment may include a letter
of reprimand, transfer, suspension or discharge
from employment.
8. If the complainant is dissatisfied with the result
of the investigation, he or she may file a written
appeal to the Superintendent of Schools, who
will review the investigation and answer the
appeal within a reasonable period of time

Complaint Procedure

Bullying Behavior in the Schools*
(Adopted: Feb. 4, 2003 and
Revised July 1, 2011)

1. If a student believes that he or she is being
harassed, that person, directly or through a
teacher, counselor or administrator, should
immediately inform the alleged harasser that his
or her behavior is unwelcome and must cease.

The West Hartford Board of Education promotes a
safe and secure school climate conducive to
teaching and learning. In accordance with state law,
it is the policy of the West Hartford Board of
Education that any form of bullying behavior,
whether in the classroom, on school property or at
school-sponsored events, is prohibited.
Such
behavior is disruptive of the educational process
and, therefore, not acceptable behavior in this
district.

2. If the unwelcome behavior continues, the
student may report the harassment in
confidence to the building principal or to a
trusted staff member who will assist the student
in contacting the principal.
3. The building principal or administrator, with the
consent of the complaining student, will try to
resolve the matter on an informal basis.

To implement this policy, the Board of Education
directs the Superintendent to develop and adopt
regulations no later than February 1, 2003, to
address the existence of bullying in the schools. As
provided by statute, such regulations shall: (1)
enable students to anonymously report acts of
bullying to teachers and school administrators, (2)
enable parents or guardians of students to file
written reports of suspected bullying, (3) require
teachers and other school staff who witness acts of
bullying or receive student reports of bullying to
notify school administrators, (4) require school
administrators to investigate any written reports filed
pursuant to subdivision (2) and to review
anonymous reports, (5) include an intervention
strategy for school staff to deal with bullying, (6)
provide for the inclusion of language in students
codes of conduct concerning bullying, (7) require
school administrators to notify both the parents or
guardians of students who commit any verified acts
of bullying and the parents or guardians of students
against whom such acts were directed, and (8)
require each school within the district to maintain a
list of the number of verified acts of bullying in such
school and make such list available for public
inspection.

4. If the matter cannot be resolved informally, the
student will be asked to file a formal complaint
that should state the name of the complainant,
date of the complaint, date of the alleged
harassment, and a detailed statement of the
circumstances leading to the complaint.
5. The administrator who conducts the
investigation of the complaint shall do so in an
unbiased and discreet manner. The
administrator or designee shall make a
preliminary written report summarizing the
results of the investigation and proposed
disposition of the matter. The investigation shall
commence within five working days of the filing
of the written complaint and be completed within
fifteen working days.
6. In cases where a student files a complaint of
sexual harassment against a student, and the
investigation supports those charges, the
administrator will take appropriate disciplinary
action up to and including suspension or
recommendation for expulsion in accordance
with the policies of the West Hartford Public
Schools. Parents of students involved in the
harassment incident shall be notified of any
formal complaints made.
7. In cases where a student files a complaint of
sexual harassment against a staff member, and
the investigation supports those charges, the
staff member shall be subject to disciplinary
action by the West Hartford Board of Education
as outlined in its policy on sexual harassment for
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The notification required pursuant to subdivision (7)
shall include a description of the response of school
staff to such acts and any consequences that may
result from the commission of further acts of bullying.
Any information provided under this policy shall be
provided in accordance with the confidentiality
restrictions imposed under the Family Educational
Rights Privacy Act (“FERPA”) and the district’s
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Confidentiality and Access to Student Information
policy and regulations.

blic

West Hartford Public Schools

“Bullying” means (1) the repeated use by one or
more students of a written, oral, or electronic
communication, such as cyberbullying, directed at or
referring to another student attending school in the
same school district, or (2) a physical act or gesture
by one or more students repeatedly directed at
another student attending school in the same school
district, that:
a) Causes physical or emotional harm to such
student or damage to such student’s property,
b) Places such student in reasonable fear of harm
to himself or herself, or of damage to his or her
property,
c) Creates a hostile environment at school for such
student,
d) Infringes on the rights of such student at school,
or
e) Substantially disrupts the education process or
the orderly operation of school.

Administrative Guidelines
For Responsible Use of
Technology
Responsible Use of Technology
Guidelines/Internet Safety
The West Hartford Public Schools (“District”) provide
access to technology to support teaching and
learning as well to promote communication and
collaboration. Students and staff will access a vast
scope of information available on the Internet and
other electronic networks. These guidelines are
written to promote positive and responsible digital
citizenship. Since neither the West Hartford Public
Schools nor any of its staff controls the content of
the information available on the Internet, users must
be aware that some of the information may be
controversial or offensive. Users encountering such
controversial or offensive information should exit the
site and contact their teacher or school
administration. Individual users are responsible for
their own conduct. The use of technology is a
privilege, not a right. As the owner of both the
hardware and software, the West Hartford Public
Schools reserves the authority to withdraw this
privilege. Failure to adhere to these guidelines will
result in disciplinary action that may include loss of
technology access, referral to legal authorities or
other administrative action.

For purposes of this policy, “School-Sponsored
Activity” shall mean any activity conducted on or off
school property (including school buses and other
school-related vehicles) that is sponsored,
recognized or authorized by the Board of Education.
Students who engage in bullying behavior shall be
subject to school discipline up to and including
expulsion in accordance with the Board’s policy on
student discipline.
Legal References:
Public Act No. 02-119
Connecticut General Statutes Sections 10233a through 10-233f

Parent/caregiver Permission
It is assumed that parents/caregivers grant their
child the right to access the network unless a
permission denial form is signed and returned.
Furthermore, please note that under no
circumstances will PreK-12 student photos on the
West Hartford Public Schools web site be identified
with first and last name unless explicitly agreed to by
the parents/caregivers or by students over the age
of 18.

Pledge of Allegiance
(Adopted: Dec. 3, 2002)
In accordance with the Connecticut General Statutes
Section 10-230(c), the Board of Education shall
ensure that a period of time is set aside each school
day for students to recite the Pledge of Allegiance.
This policy shall not be construed to require any
person to recite the Pledge of Allegiance.

Network
The District network includes wired and wireless
devices and peripheral equipment, files and storage,
email and Internet content (e.g. blogs, wikis, web
sites, web mail, groups). All use of the network must
support student instruction, research and
professional learning consistent with the mission of
the District.

Legal References:
Public Act No. 02-119
Connecticut General Statutes Section 10230c
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Use of Personal Electronic Devices
Connection of a personal electronic device to any
network on school grounds is subject to all rules and
guidelines in this document.

Board of Education Policies (continued)
Acceptable Use
1. Use of the technology must be in support of
education, business, or research within the
educational goals and objectives of West
Hartford Public Schools.

11. Reproduction of copyrighted electronic
resources should not take place without
appropriate source documentation and
permission.
12. Official representation of the school or
school district (e.g. Internet home page) may
be established by obtaining prior written
approval of school administration. Approved
representations will comply with copyright
law.

2. Users may access online services, use
email and voicemail for school-related
assignments, educational, administrative or
other professional purposes.
3. Electronic communications (e.g. voicemail,
email, Internet) should not be considered
completely private and secure. Users should
not, under any circumstances, transmit or
reveal personal or confidential information
about yourself or others, including but not
limited to: home address, telephone number,
password, social security number, credit
card number, or confidential or sensitive
information regarding students or staff.

13. Users may access their own personal online
accounts, for educational purposes only,
with advance permission and when it does
not interfere with school–related activities.
14. Users will abide by the rules of other
computer resources accessed through the
school telecommunications systems.
15. Teachers will monitor the use of the Internet
by students for grade level appropriate use.

4. The district has the ability and reserves the
right to bypass individual user passwords
and to monitor the use of such systems by
students and staff. Therefore, students and
staff should not expect to maintain personal
privacy in the use of the system.

16. Prior to publishing student work on the
Internet, teachers will obtain a parent or
guardian’s permission in writing.
17. All other Board policies regarding the
confidentiality of student information are in
effect.

5. Users will comply with all school policies
concerning acceptable behavior, state,
federal and local laws, including copyright
laws and those laws prohibiting harassment
by computer (PA 95-143).

18. All state and local laws regarding technology
are upheld and applicable.

6. Users must not interfere with others’ work or
with the performance of the technology, both
hardware and software. These actions
include but are not limited to: attempting to
illicitly obtain passwords or usernames,
entering closed areas of the network,
introducing computer viruses, or accessing
or altering educational records.

West Hartford Public Schools ensures that students
receive ongoing, systematic education in safe,
responsible and effective use of technology.
West Hartford Public Schools
Amended 2014

7. All users will abide by the generally
accepted rules of user etiquette and all
applicable school policies.
8. Chain letters and pyramid schemes (chain
letters with money) are illegal.
9. Bulk posting to individuals or groups to
overload the system (e.g. spamming or any
similar actions) is prohibited.
10. Students may not install personally owned
or created software on networks or
networked computers. Staff may not install
personally owned or created software on
networks or networked computers.
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7. For your child to be educated with peers who do
not have disabilities to the maximum extent
appropriate;

NOTICE OF PARENT/STUDENT RIGHTS
UNDER SECTION 504 OF THE REHABILITATION
ACT OF 1973

8. To have your child educated in facilities and
receive services comparable to those provided to
non-disabled students;

The Rehabilitation Act of 1973, commonly referred
to as Section 504, is a nondiscrimination statute
enacted by the United States Congress. The
purpose of the Act is to prohibit discrimination and to
assure that disabled students have educational
opportunities and benefits equal to those provided to
non-disabled students.

9. To review all relevant records relating to
decisions regarding your child’s Section 504
identification, evaluation, and educational
placement;
10. To obtain copies of your child’s educational
records at a reasonable cost unless the fee would
effectively deny you access to the records;

An eligible student under Section 504 is a student
who (a) has, (b) has a record of having or (c) is
regarded as having, a physical or mental impairment
which substantially limits a major life activity such as
learning, self-care, walking, seeing, hearing,
speaking, breathing, working, and performing
manual tasks.

11. To request changes in the educational program
of your child;
12. To an impartial hearing if you disagree with the
school district’s decisions regarding your child’s
Section 504 identification, evaluation or educational
placement. The costs for this hearing are borne by
the local school district. You and the student have
the right to take part in the hearing and to have an
attorney represent you at your expense;

Many students will be eligible for educational
services under both Section 504 and the Individuals
with Disabilities Education Act (IDEA), but
entitlement to services under the IDEA or other
statutes is not required to receive services under
Section 504.

13. To file a court action if you are dissatisfied with
the impartial hearing officer’s decision or to request
attorney’s fees related to securing your child’s rights
under Section 504;

The following is a description of the rights and
options granted by federal law to students with
disabilities under Section 504. The intent of the
law is to keep you fully informed concerning
decisions about your child and to inform you of
your rights if you disagree with any of these
decisions.

14. To file a local grievance with the designated
Section 504 Coordinator to resolve complaints of
discrimination other than those involving the
identification, evaluation or placement of your child;
15. To file a formal complaint with the U.S.
Department of Education, Office for Civil Rights;

You have the right:

The Section 504 Coordinator for this district is:
Glenn McGrath
Director of Pupil Services
Telephone: (860) 561-6606
West Hartford Education Center
50 South Main Street
West Hartford, CT 06107
For additional assistance regarding your rights under
Section 504, you may contact:
Boston Regional Office
Office for Civil Rights
U.S. Department of Education
J.W. McCormack Post Office and Courthouse
Boston, MA 02109
Telephone: (617) 223-9662
U.S. Department of Education
Office for Civil Rights
330 C Street, S.W.
Washington, DC 20202
Telephone: 1-800-421-3481
Connecticut State Department of Education
Bureau of Special Education and Pupil Services
P.O. Box 2219
Hartford, CT 06415
Telephone (860) 807-2030

1. To be informed of your rights under Section 504;
2. To have your child take part in and receive
benefits from the West Hartford School District’s
education programs without discrimination based on
his/her disability;
3. For your child to have equal opportunities to
participate in academic, nonacademic and
extracurricular activities in your school without
discrimination based on his/her disability;
4. To be notified with respect to the Section 504
identification, evaluation, and educational placement
of your child;
5. To have an evaluation, educational
recommendation, and placement decision
developed by a team of persons who are
knowledgeable of your child, the assessment data,
and any placement options;
6. If your child is eligible for services under Section
504, for your child to receive a free appropriate
public education. This includes the right to receive
reasonable accommodations, modifications, and
related services to allow your child an equal
opportunity to participate in school and schoolrelated activities;
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Notification of Rights Under the Family
Educational Rights and Privacy Act (FERPA) for
Elementary and Secondary Institutions

disciplinary or grievance committee, or assisting
another school official in performing his or her tasks.
A school official has a legitimate educational interest
if the official needs to review an education record in
order to fulfill his or her professional responsibility.

The Family Educational Rights and Privacy
Act (FERPA), 20 U.S.C. § 1232g, et seq., affords
parents and eligible students (i.e., students over 18,
emancipated minors, and those attending postsecondary educational institutions) certain rights
with respect to the student's education records.
They are:

Upon request, the District will disclose a
student's education record without consent to
officials of another public school, including a public
charter school, in which the student seeks or intends
to enroll.
(4) The right to file a complaint with the U.S.
Department of Education concerning alleged failures
by the District to comply with the requirements of
FERPA. The name and address of the Office that
administers FERPA is:

(1) The right to inspect and review the student's
education records within forty-five (45) calendar
days of the day the District receives a request for
access.
Parents or eligible students should submit to
the school principal [or appropriate school official] a
written request that identifies the record(s) they wish
to inspect. The principal [or appropriate school
official] will make arrangements for access and notify
the parents or eligible student of the time and place
where the records may be inspected.

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, DC 20202-4605
Student Directory Information

(2) The right to request the amendment of the
student's education records that the parents or
eligible student believe are inaccurate or misleading,
or otherwise violates the student's privacy rights.

Unless notified in writing by a parent or
eligible student to the contrary within two weeks of
the date of this notice, the school district will be
permitted to disclose "Directory Information"
concerning a student. Directory Information means
information contained in an education record of a
student that would not generally be considered
harmful or an invasion of privacy if disclosed. It
includes, but is not limited to, the parent’s name
and/or e-mail address, the student’s name, address,
telephone number, e-mail address, photographic
and video images, date and place of birth, major
field(s) of study, grade level, participation in schoolsponsored activities or athletics, weight and height
(if the student is a member of an athletic team),
dates of attendance, degrees and awards received,
and the most recent previous educational agency or
institution attended.

Parents or eligible students may ask the
District to amend a record that they believe is
inaccurate, misleading, or otherwise violates the
student’s privacy rights. Parents or an eligible
student should write the school principal [or
appropriate school official], clearly identifying the
part of the record the parents or eligible student
want changed, and specify why it is inaccurate or
misleading, or otherwise violates the student's
privacy rights.
If the District decides not to amend the
record as requested by the parents or eligible
student, the District will notify the parents or eligible
student of the decision and advise them of their right
to a hearing regarding the request for amendment.
Additional information regarding the hearing
procedures will be provided to the parents or eligible
student when notified of the right to a hearing.

The written objection to the disclosure of
directory information shall be good for only one year.
School districts are legally obligated to provide
military recruiters and institutions of higher learning,
upon request, with the names, addresses and
telephone numbers of secondary school students,
unless a parent or eligible student objects to such
disclosure in writing. Such objection shall be in
writing and shall be effective for one year. In all
other circumstances, information designated as
directory information will not be released when
requested by a third party unless the release of such
information is determined by the administration to be
in the educational interest of the school district and is
consistent with the district’s obligations under both
state and federal law.

(3) The right to consent to disclosures of
personally identifiable information contained in the
student's education records, except to the extent
that FERPA authorizes disclosure without consent.
One exception that permits disclosure without
consent is disclosure to a school official with
legitimate interests. A school official is a person
employed by the District as an administrator,
supervisor, instructor or support staff member
(including health or medical staff and law
enforcement unit personnel); a person serving on
the Board of Education; a person or company with
whom the District has contracted to perform a
special task (such as an attorney, auditor, medical
consultant, or therapist); or a parent or student
serving on an official committee, such as a

Ref. 34 CFR § 99.37
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Notification of Rights Under the Protection of
Pupil Rights Amendment (“PPRA”)

a. activities involving the collection, disclosure,
or use of personal information collected from
students for the purpose of marketing or
selling that information (or otherwise
providing that information to others for that
purpose);

The Protection of Pupil Rights Amendment (PPRA),
20 U.S.C. § 1232h, affords parents and eligible
students (i.e. students over 18 or emancipated
minors) certain rights with respect to the
administration of student surveys, the collection and
use of personal information, and the administration
of certain physical exams. These rights include:

b. the administration of any survey containing
confidential topics (see #2, above, a-h); or

1. the right of a parent to inspect, upon request, a
survey created by a third party before the survey
is administered or distributed by a school to a
student;

c. any non-emergency, invasive physical
examination or screening that is required as
a condition of attendance, administered by
the school and unnecessary to protect the
immediate health and safety of a student.
Such examinations do not include a hearing,
vision, or scoliosis screening or other
examinations permitted or required by State
law.

2. the right of a parent to inspect, upon request,
any survey concerning one or more of the
following confidential topics:
a. political affiliations or beliefs of the student
or the student’s parent;
b. mental or psychological problems of the
student or the student’s family;
c.

Parents and eligible students may not opt-out of
activities relating to the collection, disclosure, and/or
use of personal information collected from students
for the exclusive purpose of developing, evaluating,
or providing education products or services for, or to
students or educational institutions, such as the
following:

sex behavior or attitudes;

d. illegal, anti-social, self-incriminating, or
demeaning behavior;
e. critical appraisals of other individuals with
whom respondents have close family
relationships;
f.

a. college or other post-secondary education
recruitment, or military recruitment;
b. book clubs, magazines, and programs
providing access to low-cost literary
products;
c. curriculum and instructional materials used
by elementary and secondary schools;
d. tests and assessments used by elementary
and secondary schools to provide cognitive,
evaluative, diagnostic, clinical, aptitude, or
achievement information about students;
e. the sale by students of products or services
to raise funds for school-related or
education-related activities;
f. student recognition programs.

legally recognized privileged relationships,
such as those with lawyers, doctors,
physicians, or ministers;

g. religious practices, affiliations, or beliefs of
the student or the student’s parent; or
h. income, other than as required by law to
determine eligibility for certain programs or
for receiving financial assistance under such
programs;
3. the right of a parent to inspect, upon request,
any instructional material used as part of the
educational curriculum;
4. the right of a parent to inspect, upon request,
any instrument used in the collection of personal
information from students gathered for the
purpose of marketing, selling or otherwise
providing that information to others for that
purpose. Personal information means
individually identifiable information including, a
student or parent’s first and last name, a home
or other physical address; a telephone number
or a social security number;

To protect student privacy in compliance with the
PPRA, the West Hartford school district has adopted
policies regarding these rights. Parents and/or
eligible students who believe their rights have been
violated under the PPRA may contact:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-4605

5. the right of a parent to be notified of the specific
or approximate dates of the following activities,
as well as the right of a parent or eligible student
to opt-out of participation in these activities:

Reference: 20 U.S.C. § 1232h
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King Philip Middle School Period Schedule
M-T-R-F
Classes 42 min.
(W Classes 33 min.)

2 Hour
Delay

30 Min
Advisory

60 Min
Delay

90 Min
Delay

Classes 41
min.

Classes 35
min.

Classes 31
min.

Classes
27min./30 min.
lunch

Period 0
Advisory

8:00 – 8:18 (W 8:00 – 8:10)

8:00 – 8:30

9:00 – 9:15

9:30 – 9:45

10:00 – 10:11

Period 1

8:21 – 9:03 (W 8:13 – 8:46)

8:33 – 9:14

9:18 – 9:53

9:48 – 10:19

10:14 – 10:41

Period 2

9:06 – 9:48 (W 8:49 – 9:22)

9:17 – 9:58

9:56 – 10:31

10:22 – 10:53

10:44 – 11:11

Period 3

9:51 – 10:33 (W 9:25 – 9:58)

10:01 – 10:42

10:34 – 11:09

10:56 – 11:27

11:14 – 11:41

Period 4

10:36 – 11:18
(W 10:01 – 10:34)

10:45 – 11:26

11:12 – 11:47

11:30 – 12:01

11:44 – 12:11

Period 5
Lunch
11:26 – 11:56

Period 5
Lunch
11:47 – 12:17

Period 5
Lunch
12:01 – 12:32

Period 5
Lunch
12:14 – 12:44

Period 6
11:58 – 12:39

Period 6
12:20 – 12:55

Period 6
12:35 – 1:06

Period 6
12:47 – 1:17

Period 7
12:41 – 1:22

Period 7
12:58 – 1:33

Period 7
1:09 - 1:40

Period 7
1:20 - 1:50

Period 5
11:28 – 12:09

Period 5
11:50 – 12:25

Period 5
12:04 – 12:35

Period 5
12:14 – 12:44

Period 6
Lunch
12:09 – 12:39

Period 6
Lunch
12:25 – 12:55

Period 6
Lunch
12:35 – 1:06

Period 6
Lunch
12:47 – 1:17

Period 7
12:41 – 1:22

Period 7
12:58 – 1:33

Period 7
1:09 – 1:40

Period 7
1:20 – 1:50

Period 5
11:28 – 12:09

Period 5
11:50 – 12:25

Period 5
12:04 – 12:35

Period 5
12:14 – 12:44

Period 6
12:11 – 12:52

Period 6
12:28 – 1:03

Period 6
12:38 – 1:09

Period 6
12:47 – 1:17

Period 7
Lunch
12:52 – 1:22

Period 7
Lunch
1:03 – 1:33

Period 7
Lunch
1:09 – 1:40

Period 7
Lunch
1:20 – 1:50

(8th
Grade)
Period 5
Lunch

(7th
Grade)
Period 6
Lunch

(6th
Grade)
Period 7
Lunch

Period 5 Lunch
11:18 – 11:49
(W 10:34 – 11:05)
Period 6
11:52 – 12:34
(W 11:08 – 11:41)
Period 7
12:37 - 1:19
(W 11:44 – 12:17)
Period 5
11:21 – 12:03
(W 10:37 – 11:10)
Period 6 Lunch
12:03 – 12:34
(W 11:10 – 11:41)
Period 7
12:37 – 1:19
(W 11:44 – 12:17)
Period 5
11:21 – 12:03
(W 10:37 – 11:10)
Period 6
12:06 – 12:48
(W 11:13 – 11:46)
Period 7 Lunch
12:48 – 1:19
(W 11:46 – 12:17)

Period 8

1:22 – 2:04
(W 12:20 – 12:53)

1:25 – 2:06

1:36 – 2:11

1:43 – 2:14

1:53 – 2:20

Period 9

2:07 – 2:50
(W 12:56 – 1:30)

2:09 – 2:50

2:14 – 2:50

2:17 – 2:50

2:23 – 2:50
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Notice of Network Access by Students
Non-Participation Form
If you DO NOT want your child to have access to the network, student email or
grant permission to publish documents and projects or for photos/videos on the
school web site, please return this form to the main office. Print clearly and be
sure to check the appropriate box (es).
School:

Grade:

Name of Student:
Name of Parent/Guardian:
Parent/Guardian Email:
Parent/Guardian Phone #:
Please initial only the categories for which you DO NOT wish to give
access or permission.
I DO NOT wish to have my student utilize school network
services such as using software, creating and saving files, and
printing from network computers or searching for and
retrieving information via the internet.
I DO NOT wish to have my child utilize school established,
protected and monitored email accounts with acceptance and
compliance of student email guidelines and acceptable use
agreement.
I DO NOT wish to have my child publish documents and
projects on the internet with limited identifying information as
outlined in these guidelines.
I DO NOT wish to have photos/videos of my student posted on
district or school web sites.

Parent/Guardian Signature:
West Hartford Public Schools
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Amended July 2017
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